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LAW ENFORCEMENT CODE OF ETHICS
Law Enforcement Code of Ethics

AS A LAW ENFORCEMENT OFFICER, my fundamental duty is to serve; to safeguard lives and
property; to protect the innocent against deception, the weak against oppression or intimidation,
and the peaceful against violence or disorder; and to respect the Constitutional rights of all to
liberty, equality and justice. | WILL keep my private life unsullied as an example to all; maintain
courageous calm in the face of danger, scorn, or ridicule; develop self-restraint; and be constantly
mindful of the welfare of others. Honest in thought and deed in both my personal and official
life, | will be exemplary in obeying the laws of the land and the regulations of my department.
Whatever | see or hear of a confidential nature or that is confided to me in my official capacity will
be kept ever secret unless revelation is necessary in the performance of my duty. | WILL never
act officiously or permit personal feelings, prejudices, animosities or friendships to influence my
decisions. With no compromise for crime and with relentless prosecution of criminals, | will enforce
the law courteously and appropriately without fear or favor, malice or ill will, never employing
unnecessary force or violence and never accepting gratuities. | RECOGNIZE the badge of my
office as a symbol of public faith, and | accept it as a public trust to be held so long as | am true
to the ethics of the police service. | will constantly strive to achieve these objectives and ideals,
dedicating myself before God to my chosen profession...law enforcement.
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VALUES, MISSION, AND VISION STATEMENTS
Our Values

Values are principles or standards of behavior that drive an organization. The Cypress Police
Department's values are:

o Teamwork

. Integrity
o Professionalism
Our Mission

Our mission is to provide professional public safety services in partnership with our community.
Our Vision

The Cypress Police Department's vision sets the focus for the future. It is a statement of where
the organization is going.

. It is our vision to be at the forefront of law enforcement by setting the example for
community trust, partnership, innovation, and public safety.

. We dedicate ourselves to creating a quality work environment that strenthens and
unites our team.

. We are committed to excellence developed through pride, setting the standard, and
earning a reputation for committed, caring, and courteous service.
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CHIEF'S PREFACE

We, as members of the Cypress Police Department, are held to the highest standards by our
community and adherence to these policies will ensure we maintain the public’s trust. The specific
goals and priorities which we establish within the limits of our legislatively granted authority are
determined to a large extent by community desires. These desires are presented to us through
the community and the governing body of the City of Cypress. We conscientiously strive to be
responsive to the community, knowing full well that we exist not to serve ourselves, but to serve
and protect others. Ultimately, as public servants, department personnel are accountable to the
people for their decisions.

The Cypress Police Department Policy Manual presents the framework to perform our law
enforcement mission with current legal principles and best practices. These policies have been
established to provide you with the tools necessary to carry out your law enforcement roles and
responsibilities.

As leaders in the community, it is imperative we perform our duties in a manner that is consistent
with our department policies, mission, values, Code of Ethics, and Oath of Office.

Mark Lauderback
Chief of Police
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Chapter 1 - Law Enforcement Role and Authority
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Law Enforcement Authority

100.1 PURPOSE AND SCOPE
The purpose of this policy is to affirm the authority of the members of the Cypress Police
Department to perform their functions based on established legal authority.

100.2 PEACE OFFICER POWERS
Sworn members of this department are authorized to exercise peace officer powers pursuant to

applicable state law (Penal Code § 830.1 et seq.).

100.2.1 TIME OF MISDEMEANOR ARRESTS
Officers shall not arrest a person for a misdemeanor between the hours of 10:00 p.m. of any day
and 6:00 a.m. of the next day unless (Penal Code § 840):

(@) The arrest is made without a warrant pursuant to Penal Code § 836 which includes:
1. A misdemeanor committed in the presence of the officer.
2. Misdemeanor domestic violence offenses (See the Domestic Violence Policy).
(b) The arrest is made in a public place.
(c) The arrest is made with the person in custody pursuant to another lawful arrest.
(d) The arrest is made pursuant to a warrant which, for good cause shown, directs that it

may be served at any time of the day or night.

100.2.2 ARREST AUTHORITY OUTSIDE THE JURISDICTION OF THE CYPRESS POLICE
DEPARTMENT
The arrest authority outside the jurisdiction of the Cypress Police Department includes (Penal

Code § 830.1; Penal Code § 836):
(@) When the officer has probable cause to believe the person committed a felony.

(b) When the officer has probable cause to believe the person has committed a
misdemeanor in the presence of the officer and the officer reasonably believes there
is immediate danger to person or property or of escape.

(c) When the officer has probable cause to believe the person has committed a
misdemeanor for which an arrest is authorized even if not committed in the presence of
the officer such as certain domestic violence offenses and there is immediate danger
to person or property or of escape or the arrest is mandated by statute.

(d)  When authorized by a cross jurisdictional agreement with the jurisdiction in which the
arrest is made.

(e) In compliance with an arrest warrant.

On-duty arrests will not generally be made outside the jurisdiction of this department except in
cases of hot or fresh pursuit, while following up on crimes committed within the City, or while
assisting another agency.
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Law Enforcement Authority

On-duty officers who discover criminal activity outside the jurisdiction of the City should
when circumstances permit, consider contacting the agency having primary jurisdiction before
attempting an arrest.

100.3 CONSTITUTIONAL REQUIREMENTS
All members shall observe and comply with every person’s clearly established rights under the
United States and California Constitutions.

100.4 INTERSTATE PEACE OFFICER POWERS
Peace officer powers may be extended to other states:

(@) As applicable under interstate compacts, memorandums of understanding or mutual
aid agreements in compliance with the laws of each state.

(b)  When an officer enters an adjoining state in close or fresh pursuit of a person believed
to have committed a felony (ARS § 13-3832; NRS 171.158; ORS 133.430).

The person arrested out of state must be taken without unnecessary delay before a magistrate of
the county in which the arrest was made (ARS § 13-3833; NRS 171.158; ORS 133.440).

100.5 POLICY
It is the policy of the Cypress Police Department to limit its members to only exercise the authority

granted to them by law.

While this department recognizes the power of peace officers to make arrests and take other
enforcement action, officers are encouraged to use sound discretion in the enforcement of the
law. This department does not tolerate the abuse of law enforcement authority.
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Chief Executive Officer

102.1 PURPOSE AND SCOPE
The California Commission on Peace Officer Standards and Training (POST) has mandated that

all sworn officers and dispatchers employed within the State of California shall receive certification
by POST within prescribed time periods.

102.1.1 CHIEF EXECUTIVE OFFICER REQUIREMENTS

Any chief executive officer of this department appointed after January 1, 1999, shall, as a condition
of continued employment, complete the course of training prescribed by POST and obtain the
Executive Certificate by POST within two years of appointment (Penal Code § 832.4).
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Oath of Office

104.1 PURPOSE AND SCOPE
The purpose of this policy is to ensure that oaths, when appropriate, are administered to

department members.

104.2 POLICY

It is the policy of the Cypress Police Department that, when appropriate, department members
affirm the oath of their office as an expression of commitment to the constitutional rights of those
served by the Department and the dedication of its members to their duties.

104.3 OATH OF OFFICE

All department members, when appropriate, shall take and subscribe to the oaths or affirmations
applicable to their positions. All sworn members shall be required to affirm the oath of office
expressing commitment and intent to respect constitutional rights in discharging the duties of a
law enforcement officer (Cal. Const. Art. 20, 8§ 3; Government Code § 3102). The oath shall be
as follows:

“I, (employee name), do solemnly swear (or affirm) that | will support and defend the Constitution
of the United States and the Constitution of the State of California against all enemies, foreign
and domestic; that | will bear true faith and allegiance to the Constitution of the United States
and the Constitution of the State of California; that | take this obligation freely, without any mental
reservation or purpose of evasion; and that | will well and faithfully discharge the duties upon
which | am about to enter.”

104.4 MAINTENANCE OF RECORDS
The oath of office shall be filed as prescribed by law (Government Code § 3105).
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Community-Oriented Policing Philosophy

105.1 PURPOSE AND SCOPE

A priority for the City Council is to keep the City of Cypress a safe place in which to live,
work and visit. With this in mind, the City Council adopted community-oriented policing as a
citywide supported philosophy of providing police services. To that end, the following Community-
Oriented Policing Philosophy statement was created by various internal and external community
stakeholders and adopted by the City Council.

105.2 DEFINITION

Community-oriented policing, as practiced by the Cypress Police Department, is a value driven
policing philosophy that, at its core, embraces a partnership between our community and the
Police Department. Within the Department, one will not find community-oriented policing written as
a specific program nor will one find a community-oriented policing officer or unit. Our community-
oriented policing philosophy is based upon what we prefer to call a value based policing
philosophy, which involves every member of the City. Our goals in relationship to this philosophy
include:

(@) Topromote safe, secure neighborhoods and commercial zones which are free of crime
and/or the fear of crime, and absent of blight that breeds crime.

(b) To promote citizen involvement in partnership with us to resolve those problems and
conflicts which adversely affect the quality of life of our community.

(c) To enhance communication between the citizens of our community, the Department
and the local government in general.

105.3 ORGANIZATIONAL PHILOSOPHY
As part of this organizational philosophy, we have an organizational culture which encompasses

the following:

(@) The Cypress Police Department is a full service organization with the primary function
of providing public safety related services which meets the needs and/or desires of
the community.

(b) The Cypress Police Department considers itself an integral part of the community.

(c) Our belief is that the community has a legitimate and fundamental obligation to be
involved in policing our City.

(d) We form true partnerships with the community's various stakeholders in order to
provide a better quality of life for those who live, work and/or visit our community.

(e) Our operations are strategically based anticipating and solving problems before they
erupt into major issues, rather than solely relying on a traditional command and control
style which is simply based on reacting and confronting individual incidents.
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Community-Oriented Policing Philosophy

()  The level of public cooperation, servicing various community needs and the long-term
resolution of community problems, determines our overall effectiveness.
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Policy Manual

106.1 PURPOSE AND SCOPE

The manual of the Cypress Police Department is hereby established and shall be referred to as
the Policy Manual or the manual. The manual is a statement of the current policies, rules and
guidelines of this department. All members are to conform to the provisions of this manual.

All prior and existing manuals, orders and regulations that are in conflict with this manual are
rescinded, except to the extent that portions of existing manuals, procedures, orders and other
regulations that have not been included herein shall remain in effect, provided that they do not
conflict with the provisions of this manual.

106.2 POLICY

Except where otherwise expressly stated, the provisions of this manual shall be considered
as guidelines. It is recognized that the work of law enforcement is not always predictable and
circumstances may arise which warrant departure from these guidelines. It is the intent of this
manual to be viewed from an objective standard, taking into consideration the sound discretion
entrusted to members of this department under the circumstances reasonably available at the
time of any incident.

106.2.1 DISCLAIMER

The provisions contained in the Policy Manual are not intended to create an employment contract
nor any employment rights or entittements. The policies contained within this manual are for the
internal use of the Cypress Police Department and shall not be construed to create a higher
standard or duty of care for civil or criminal liability against the City, its officials or members.
Violations of any provision of any policy contained within this manual shall only form the basis for
department administrative action, training or discipline. The Cypress Police Department reserves
the right to revise any policy content, in whole or in part.

106.2.2 STAFF
Staff shall consist of the following:
. Chief of Police
. Commanders
The staff shall review all recommendations regarding proposed changes to the manual at staff

meetings.

106.2.3 OTHER PERSONNEL

All Department employees suggesting revision of the contents of the Policy Manual shall forward
their suggestion, in writing, to their division commander who will consider the recommendation
and forward to staff.
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Policy Manual

106.3 AUTHORITY

The Chief of Police shall be considered the ultimate authority for the content and adoption of the
provisions of this manual and shall ensure compliance with all applicable federal, state and local
laws. The Chief of Police or the authorized designee is authorized to issue Special Orders, which
shall modify those provisions of the manual to which they pertain. Special Orders shall remain in
effect until such time as they may be permanently incorporated into the manual.

106.3.1 ACCEPTABLE ABBREVIATIONS
The following abbreviations are acceptable substitutions in the manual:

. Special Orders may be abbreviated as "SO"

. Policy Manual sections may be abbreviated as "Section 106.X" or "§ 106.X"

106.3.2 DISTRIBUTION OF MANUAL
Copies of the Policy Manual shall be distributed to the following:

. Chief of Police

. Commanders

. Watch Commander's Office

. Criminal Investigations Bureau

. Report Writing Room

. Temporary Holding Facility (15 CCR § 1029)

A computerized version of the Policy Manual will be made available on the Department network
for access by all employees. The computerized version will be limited to viewing and printing of
specific sections. No changes shall be made to the electronic version without authorization.

106.4 DEFINITIONS
The following words and terms shall have these assigned meanings throughout the Policy Manual,

unless it is apparent from the content that they have a different meaning:
Adult - Any person 18 years of age or older.

CCR - California Code of Regulations (Example: 15 CCR 1151).

CHP- The California Highway Patrol.

CFR - Code of Federal Regulations.

City - The City of Cypress.

Civilian - Employees and volunteers who are not sworn peace officers.
Department/CYPD - The Cypress Police Department.

DMV - The Department of Motor Vehicles.
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Employee - Any person employed by the Department.
Juvenile - Any person under the age of 18 yeatrs.
Manual - The Cypress Police Department Policy Manual.
May - Indicates a permissive, discretionary or conditional action.
Member - Any person employed or appointed by the Cypress Police Department, including:
. Full- and part-time employees
. Sworn peace officers
o Reserve, auxiliary officers
. Civilian employees
. Volunteers.

Officer - Those employees, regardless of rank, who are sworn peace officers of the Cypress
Police Department.

On-duty - A member’s status during the period when he/she is actually engaged in the
performance of his/her assigned duties.

Order - A written or verbal instruction issued by a superior.

POST - The California Commission on Peace Officer Standards and Training.
Rank - The title of the classification held by an officer.

Shall or will - Indicates a mandatory action.

Should - Indicates a generally required or expected action, absent a rational basis for failing to
conform.

Supervisor - A person in a position of authority that may include responsibility for hiring,
transfer, suspension, promotion, discharge, assignment, reward or discipline of other department
members, directing the work of other members or having the authority to adjust grievances. The
supervisory exercise of authority may not be merely routine or clerical in nature but requires the
use of independent judgment.

The term "supervisor" may also include any person (e.qg., officer-in-charge, lead or senior worker)
given responsibility for the direction of the work of others without regard to a formal job title, rank
or compensation.

When there is only one department member on-duty, that person may also be the supervisor,
except when circumstances reasonably require the notification or involvement of the member’s
off-duty supervisor or an on-call supervisor.

USC - United States Code.
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106.5 ISSUING THE POLICY MANUAL

An electronic version of the Policy Manual will be made available to all members on the department
network for viewing and printing. No changes shall be made to the manual without authorization
from the Chief of Police or the authorized designee.

Each member shall acknowledge that he/she has been provided access to, and has had the
opportunity to review the Policy Manual and Special Orders. Members shall seek clarification as
needed from an appropriate supervisor for any provisions that they do not fully understand.

106.6 PERIODIC REVIEW OF THE POLICY MANUAL
The Chief of Police will ensure that the Policy Manual is periodically reviewed and updated as

necessary.

106.7 REVISIONS TO POLICIES
All revisions to the Policy Manual will be provided to each member on or before the date the policy

becomes effective. Each member will be required to acknowledge that he/she has reviewed the
revisions and shall seek clarification from an appropriate supervisor as needed.

Members are responsible for keeping abreast of all Policy Manual revisions.

Each Division Captain will ensure that members under his/lher command are aware of any Policy
Manual revision.

All department members suggesting revision of the contents of the Policy Manual shall forward
their written suggestions to their Division Captains, who will consider the recommendations and
forward them to the command staff as appropriate.
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Organizational Structure and Responsibility

200.1 PURPOSE AND SCOPE
The organizational structure of this department is designed to create an efficient means to
accomplish our mission and goals and to provide for the best possible service to the public.

200.2 DIVISIONS
The Chief of Police is responsible for administering and managing the Cypress Police Department.

There are two divisions in the Police Department as follows:
. Support Services Division
. Operations Division

. Support Services Division

200.2.1 INVESTIGATIONS

The Investigations Division is commanded by a Division Commander whose primary responsibility
is to provide general management direction and control for the Investigations Division. The
Investigations Division consists of General Investigations, Special Investigations, Professional
Standards, and Permits.

200.2.2 OPERATIONS DIVISION

The Operations Division is commanded by a Division Commander whose primary responsibility is
to provide general management direction and control for the Operations Division which consists
of Uniformed Patrol, Traffic Safety, Canine, Jail, Reserves, Communications and SWAT.

200.2.3 POLICE ADMINISTRATION DIVISION
The Police Administration Division is commanded by a Division Commander whose primary
responsibility is to provide general management direction and control for Records, Property and
Evidence, Court Liaison, Facilities, Budget, Personnel and Training, Personnel and Training Unit,
P.A.C.E., the School Resource Officer, Crime Prevention, Volunteers (VIP's, Chaplains, RACES,
CERT and Explorers), and Emergency Services.

200.3 COMMAND PROTOCOL

200.3.1 SUCCESSION OF COMMAND

The Chief of Police exercises command over all personnel in the Department. During planned
absences the Chief of Police will designate a division commander to serve as the acting Chief
of Police.

Except when designated as above, the order of command authority in the absence or unavailability
of the Chief of Police will revert to the Investigations Division Commander or in his/her absence,
then to the Operations Division Commander. In the absence of the Investigations and Operations
Division Commanders, the Administration Division Commander will have command authority.
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If no members of the Executive Team are available, then the Watch Commander will assume
command.

200.3.2 UNITY OF COMMAND

The principles of unity of command ensure efficient supervision and control within the Department.
Generally, each employee shall be accountable to one supervisor at any time for a given
assignment or responsibility. Except where specifically delegated authority may exist by policy or
special assignment (e.g., K-9, SWAT), any supervisor may temporarily direct any subordinate if
an operational necessity exists.

200.3.3 ORDERS
Members shall respond to and make a good faith and reasonable effort to comply with the lawful
order of superior officers and other proper authority.
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Special Order

204.1 PURPOSE AND SCOPE

Special Orders establish an interdepartmental communication that may be used by the Chief
of Police to make immediate changes topolicy and procedure consistent with the current
Memorandum of Understanding and as permitted by Government Code § 3500 et seq. Special
Orders will immediately modify or change and supersede sections of this manual to which they
pertain.

204.1.1 SPECIAL ORDER PROTOCOL

Special Orders will be incorporated into the manual as required upon approval of staff. Special
Orders will modify existing policies or create a new policy as appropriate and will be rescinded
upon incorporation into the manual.

All existing Special Orders have now been incorporated in the updated Policy Manual as of the
below revision date.

Any Special Orders issued after publication of the manual shall be numbered consecutively
starting with the last two digits of the year, followed by the number "01" For example, 09-01 signifies
the first Special Order for the year 2009.

204.2 RESPONSIBILITIES

204.2.1 STAFF
The staff shall review and approve revisions of the Policy Manual, which will incorporate changes
originally made by a Special Order.

204.2.2 CHIEF OF POLICE
The Chief of Police shall issue all Special Orders.

204.2.3 DISSEMINATION OF POLICY MANUAL UPDATES

New policy updates will be made available for employees and will be discussed at briefings and
shift meetings. Copies of the special orders will be available online and will be accessible through
the Lexipol system.

204.3 ACCEPTANCE OF SPECIAL ORDERS

All employees are required to read and obtain any necessary clarification of all Special Orders. All
employees are required to acknowledge in writing the receipt and review of any new Special Order.
Signed acknowledgement forms and/or e-mail receipts showing an employee’s acknowledgement
will be maintained by the Training Sergeant.
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Emergency Operations Plan

206.1 PURPOSE AND SCOPE

The City has prepared an Emergency Operations Plan for use by all employees in the event of
a major disaster or other emergency event. The plan provides for a strategic response by all
employees and assigns specific responsibilities in the event that the plan is activated (Government
Code § 8610).

206.2 ACTIVATING THE EMERGENCY PLAN

The Emergency Operation Plan can be activated in a number of ways. For the police department,
the City Manager, Chief of Police or the highest ranking official on duty may activate the EOP
in response to a major emergency. Once the City Manager and a department head or two
department heads have given authorization to activate the Emergency Operations Center (EOC),
police dispatch may be directed to contact and/or recall key personnel to respond to the event.
Alert OC will be used for an EOC activation. In the event the phones are inoperable, radios will
be utilized where possible to contact the dispatch center. The Emergency Alert System (EAS) will
be activated to notify employees to return to work. In the event of a major disaster where phones
are inoperable, all city employees have been trained to automatically report to their work site.

206.2.1 RECALL OF PERSONNEL

In the event that the Emergency Management Plan is activated, all employees of the Cypress
Police Department are subject to immediate recall. Employees may also be subject to recall
during extraordinary circumstances as deemed necessary by the Chief of Police or the authorized
designee.

Failure to promptly respond to an order to report for duty may result in discipline.

206.3 LOCATION OF THE PLAN

The EOP is available in the Watch Commander's office, City Manager's office, department heads'
offices, and EOC. All supervisors should familiarize themselves with the Emergency Operation
Plan and what roles police personnel will play when the plan is implemented. The EOP is available
in the Watch Commander's office, City Manager's office, department heads' offices, and EOC.
The EOP is also available electroincally on the city server. All supervisors should familiarize
themselves with the Emergency Operation Plan and what roles police personnel will play when
the plan is implemented.

206.4 UPDATING OF MANUALS

The Chief of Police or designee shall review the Emergency Management Plan Manual at least
once every two years to ensure that the manual conforms to any revisions made by the National
Incident Management System (NIMS) and the Standardized Emergency Management System
(SEMS) and should appropriately address any needed revisions. Additionally, the Emergency
Management Plan must be submitted to CalEMA every two years for approval.
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208.1 PURPOSE AND SCOPE

It is the policy of this department to administer a training program that will provide for the
professional growth and continued development of its personnel. By doing so, the Department will
ensure its personnel possess the knowledge and skills necessary to provide a professional level
of service that meets the needs of the community.

208.2 PHILOSOPHY

The Department seeks to provide ongoing training and encourages all personnel to participate
in advanced training and formal education on a continual basis. Training is provided within the
confines of funding, requirements of a given assignment, staffing levels, and legal mandates.
Whenever possible, the Department will use courses certified by the California Commission on
Peace Officer Standards and Training (POST).

208.3 OBJECTIVES
The objectives of the Training Program are to:

(@) Enhance the level of law enforcement service to the public.

(b) Increase the technical expertise and overall effectiveness of our personnel.

(c) Provide for continued professional development of department personnel.

(d) Ensure compliance with POST rules and regulations concerning law enforcement
training.

208.4 TRAINING PLAN

A training plan will be developed and maintained by the Training Sergeant. It is the responsibility
of the Training Sergeant to maintain, review, and update the training plan on an annual basis. The
plan will address the following areas:

. Legislative Changes
. State-Mandated Training

. Critical Issues Training

208.5 TRAINING NEEDS ASSESSMENT

The Personnel and Training Unit will conduct an annual training-needs assessment of the
Department. The needs assessment will be reviewed by staff. Upon approval by the staff, the
needs assessment will form the basis for the training plan for the fiscal year.

208.6 TRAINING PROCEDURES

(a) Allemployees assigned to attend training shall attend as scheduled unless previously
excused by their immediate supervisor. Excused absences from mandatory training
should be limited to the following:
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Court appearances

Previously authorized vacation

1
2
3.  Sick leave
4 Physical limitations preventing the employee's participation.
5

Emergency situations
(b)  When an employee is unable to attend mandatory training, that employee shall:

1. Notify his/her supervisor as soon as possible but no later than one hour prior
to the start of training.

2. Document his/her absence in a memorandum to his/her supervisor.

3. Make arrangements through his/her supervisor and the Training Sergeant to
attend the required training on an alternate date.

208.7 POLICY

The Department shall administer a training program that will meet the standards of federal, state,
local, and POST training requirements. It is a priority of this department to provide continuing
education and training for the professional growth and development of its members.

208.8 TRAINING SERGEANT

The Chief of Police shall designate a Training Sergeant who is responsible for developing,
reviewing, updating, and maintaining the department training plan so that required training is
completed. The Training Sergeant should review the training plan annually.

208.8.1 TRAINING RESTRICTION

The Training Sergeant is responsible for establishing a process to identify officers who are
restricted from training other officers for the time period specified by law because of a sustained
use of force complaint (Government Code § 7286(b)).
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Use of Training Funds for Schools, Seminars,
etc.

209.1 CITY OF CYPRESS TRAVEL AND MEETING POLICY
ORIGINATING DEPARTMENT : Finance and Administrative Services

Purpose:

To establish uniform policies and procedures for reimbursing employees and City officials for
expenses incurred while traveling and conducting official City business.

Scope:

Policy and procedures concerning expenditures incurred by employees and City officials during
the course of official travel are within the scope of this Administrative Procedure. Exceptions to the
procedures and limitations contained within this Administrative Procedure shall be allowed only
upon the authorization of the City Manager.

Policy:

Attendance at professional meetings, seminars and conferences concerned with the promotion of
municipal interests and the advancement of professional capabilities will be paid by the City when:

. The appropriate authority has granted specific approval.

. Adequate funds are available in the current year's operating budget.

. Receipts are provided as specified within this Administrative Procedure.
General

Employees are to make every effort to minimize travel and meeting expenses by utilizing the least
expensive method of travel. Travel arrangements shall be made as far in advance as possible to
take advantage of discounted or reduced fares and rates.

The City's reimbursement plan is considered to be an "accountable plan" by the IRS. The plan
includes a combination of reimbursements based upon receipts and a "per diem" component
approved by the IRS. Travel reimbursement amounts are not reported on the employees' W-2.

Travel expenditures charged to a City-issued credit card are limited to the following: airline, bus or
train tickets, shuttles, lodging, sustenance, rental cars, and conference/seminar/training session
registration or enroliment fees.

Travel Authorization:

Justification for all paid City travel expenses will be evaluated in terms of benefit to the City for
such travel based upon the criteria of usefulness of information to be obtained, need for personal
representation and networking potential for the City or its staff.
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(@)

Conference travel shall be limited to the City Manager, department directors, middle
managers, or other positions of a highly technical or professional nature as determined
by the City Manager or his/her designee. The City Manager may authorize the
attendance of additional employees if deemed appropriate and funding is available to
cover expenses.

Travel requests should be submitted with annual budget requests.

A mid-manager may only attend in-state conferences and all other staff is limited
to attendance at conferences in the Southern California area. The City Manager or
designee may authorize exceptions based upon benefit to the City.

Department directors may attend one out-of-state and one in-state conference each
budget year.

A limit of two members of each commission may attend out of the area conferences,
provided that funds are specifically included in the budget.

Transportation

1.  Allowance for air travel will be round trip coach fare to the city specified. All travel
on City business outside of the Southern California area will normally be by air
unless previous approval has been granted, with just cause, for another mode
of transportation. It is expected that the shortest and most direct routes will be
taken.

2. Ground transportation (taxi or bus) between the airport and the business meeting
site will be reimbursed. Ground transportation between business appointments
and between home and the airport, as well as parking at the airport, if required,
will also be reimbursed. Long-term parking must be used whenever feasible or
the lowest rate parking available. Short-term will be reimbursed LT rate, and
requires City Manager approval.

3.  The City will not reimburse for excess baggage fees if not related to City
business. This includes sporting equipment.

4. Private vehicles reimbursement will be allowed when:
(@) Itis evident that air transportation is impossible or impractical; or

(b) There is a need for a vehicle enroute or at destination and prior approval
by the department director grants the use of a private vehicle.

(c) Those employees using their private vehicles will be reimbursed for those
miles traveled at the current approved mileage rate or the amount of an
individual coach airfare, whichever is the lesser amount. When more than
one employee is traveling in the same vehicle, the mileage reimbursement
will be paid to one (1) person.
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(d) The employee will not be reimbursed for additional lodging and
subsistence expense caused by differential of travel time by use of vehicle
vs. other transportation.

(e) Automobile mileage is reimbursable if an employee that does not receive
an auto allowance is required to use a personal vehicle for travel within
60.0-mile radius from the City Hall. Reimbursement for personal auto
usage for business will be calculated per the most current Internal
Revenue Service (IRS) guidelines. Mileage is based on the following:

1. If an individual drives round-trip from their residence to a meeting
or training function, the round-trip mileage the employee would
have driven from his/her residence to work must be subtracted
from the round-trip mileage to the event. Any excess mileage is
reimbursable to the employee at the current IRS approved rate.
Travel for any POST-reimbursable meeting or training function shall
be reimbursed per POST guidelines. The City shall subsidize the
POST reimbursement rate to make up the difference in the event
it is lower than the most current Internal Revenue Service (IRS)
guidelines.

2. If an individual drives round-trip from work to a meeting or training
function, the round-trip mileage from the City location to the event is
reimbursable at the current IRS approved rate.

3.  Those designated by resolution or City policy to receive a monthly
auto allowance shall apply for mileage reimbursement only for trips
beyond 60 miles from the City Hall, commencing with the 61st mile
of travel. The rate of reimbursement shall be at the current IRS
approved rate.

5. City vehicle usage will be allowed for authorized employees. Out-of-pocket
expenses such as gas and oil are reimbursable provided receipts are submitted
with the Monthly Mileage and Expense Report (F-4 or F-61).

6. Rail or bus travel will be allowed, not to exceed the round trip coach airfare or
mileage reimbursement.

7. It is the intention of the City that public transportation be used whenever
practical; however, prior approval by the department director may be granted
for use of a rental vehicle at the destination of official business, if it is deemed
necessary due to geographical location of airport or accommodations in relation
to conference or meeting site, when other local group conveyance transportation
is unavailable, and/or when a rental car is the most economical means of
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accomplishing travel to the final destination. When possible, use of airport or
hotel shuttle is encouraged.

8.  When arental car is authorized, the employee shall be limited to a compact or
mid-size vehicle. If gasoline is purchased for the rental vehicle, the employee
shall keep receipts for reimbursement. Travel in a rental car should be limited
to City business.

9. City officials and staff should utilize either the City's travel agent (if
available) or the Internet to secure the most cost effective car reservations.
Internet reservations can be made using the department credit card or the
employee's personal credit card. Individuals will be reimbursed for pre-approved
reservations made on their personal credit card after they submit a detailed
receipt of the charges.

10. The City is self-insured for vehicle liability and provides for workers'
compensation coverage, accordingly, the insurance coverage should be waived.
The coverage is limited to business use. When completing the rental car agency
contract, sign as a representative from the City, not as an individual, for example,
City of Cypress, CA, by (your name).

11. Travelers are required to notify the Administrative Services Manager at
714-229-6686 and the employee's supervisor within 24 hours of any event,
incident or accident while traveling on City business.

12. Departure for any travel shall not be earlier than that which would allow the
City personnel to arrive within a reasonable amount of time to attend the first
scheduled event of the conference, seminar, etc.; in turn, the same reasonable
time period shall apply to departure from the event when returning and shall
allow City personnel to return to work at the earliest possible time.

(b) Lodging

1. It is the City's policy to provide adequate lodging for its employees and City
officials while they are out of town on City business. Out of town is defined
as a location greater than sixty (60) miles from City Hall. Exceptions to this
directive may be applied or granted in advance based upon good cause by the
City Manager. Lodging is allowed when approved by the department head for
attendance at conferences, seminars or meetings.

(@) Hotel and motel accommodations should be appropriate to the purpose of
the trip. Receipts for lodging must be provided to obtain reimbursement.
Individuals are expected to stay at a hotel or motel in close proximity to
the conference or event site.

(b) Hotel and motel charges shall be based on single occupancy rates. The
City will not reimburse employees for lodging expenses incurred by family
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(©)

members when an employee's family accompanies him/her, or for any
charges above the single occupancy rate if the hotel charges more for
additional guests in the same room. If such lodging is in connection
with a conference, lodging expenses must not exceed the conference
group single occupancy rate published by the conference sponsor, if such
rates are available at the time of booking. If conference group single
occupancy rates are not available, employees and officials should request
the "Government Rate" when available. In the event that government
rates are not available, the charges shall be based on the lowest single
occupancy rates available.

(c) Lodging arrangements can be paid for in advance using a credit card or
submitting a request for payment to the hotel. Original receipts should be
submitted with a check requisition.

(d) A traveler canceling reservations shall do so according to the hotel's
policy in order to avoid charges. The City does not reimburse for non-
canceled reservations, early departure, or late cancellation charges unless
approved and documented by the department head and documented with
payment.

Meals

(@)

(b)

Employees, including those attending a P.O.S.T.-reimbursable school, will be
reimbursed $46 for meals on a per diem basis (receipts are not required).
Officials and employees will receive a daily allowance ("per diem") for meals and
incidental expenses (M&IE) relating to business travel. The per diem limit will be
updated periodically. The current allowable per diem rate for M&IE is $46.00.
Using the per diem rate allows for less paperwork for both the employee and the
City (since receipts are not required), as well as provides adequate resources
for meals while traveling on City business. When traveling for partial days, or
when meals are provided as part of a program or while in transit, the following
amounts are to be used to reduce the daily allowance:

The following are examples of how per diem may be claimed:

(@) Per diem for breakfast may be claimed if an employee is in travel status
prior to 7 a.m. and breakfast is not provided.

(b) Per diem for lunch may be claimed if an employee is attending
a conference through the lunch hour past 2:00 p.m. This per
diem reimbursement guideline includes P.O.S.T.-reimbursable functions
effective August 1, 2002.

(c) Per diem for dinner may be claimed if an employee is required to stay
overnight.
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(d)

(e)

(f)

(9)

(h)

(d) Meal expenses, which are included as part of a conference or meeting
registration fees, such as the continental breakfast should be noted as
such when reporting the registration fee expense. Per diem for these
meals may not be claimed.

(c) The City's or IRS 1542 per diem rate is as follows:
(a) Breakfast $10
(b) Lunch $12
(c) Dinner $24
(d) TOTAL $46

(e) When receipt is provided the reimbursement shall be at actual cost up to
$12.00.

Conference, Meeting Expenses " Registration and/or conference fees shall be
reimbursed at actual cost. Materials, which may be required for participation, may also
be considered a reimbursable expense.

All conference and meeting attendance must be authorized by the department director.
Requests should be made far enough in advance to take advantage of all available
discounts and to take into consideration normal processing requirements. A Check
Requisition form made out to the sponsor with the proper supporting registration forms
should be forwarded to the Finance Department for payment and mailing. Registration
must be included on a regular warrant register and will not be processed on a "pre-
issued manual" basis. If registration is paid upon arrival at said conference by the
attendee, an original receipt must be submitted for reimbursement, and in some
instances a copy of the employee's canceled check or other proof of payment may be
requested to support the amount claimed.

m

Other Miscellaneous Expenses ™ Expenses included in this classification must be
itemized and clearly shown as related business expenses, such as the cost of
necessary phone calls to City Hall. A personal call to advise the family of the employee
of a safe arrival is allowed.

Miscellaneous Expenses - Includes charges for vehicle parking, bridge tolls, and any
other justifiable business expense may be allowed. A satisfactory explanation of the
charge(s) is required for expenditures that are large or unusual. A receipt or other
voucher shall accompany the employee reimbursement request for miscellaneous
expenses.

Travel Advancement Payment and Reimbursement Procedures

1. The Finance Department has established the Conference Expenditures form
(F-4) to request an advance (greater than $100) and/or to claim reimbursement
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for a budgeted conference (including local conferences without lodging).
Advances must be submitted to accounts payable at least one warrant register
prior to the conference and will not be "pre-issued” manually. Advance funds will
not be released more than five business days prior to the event or trip departure
date. When requesting an advance, a supporting schedule detailing what the
advance amount will be expended on is required so the Finance Director
can determine whether the proposed expenditures are allowable under the
conditions of this policy. Advance requests, which do not include the appropriate
support, will be returned unpaid to the requesting department. A completed
"Conference Expenditures" form (with original receipts) must be submitted to the
Finance Department within ten (10) days after the event, along with any unspent
monies.

2. The Monthly Mileage & Expenses Report form (F-61) is used to request
reimbursement for one-day commuter activities such as: seminars, professional
association lunch meetings, mileage, etc. Mileage amounts are reimbursed on
an actual miles traveled basis, while other expenditures (i.e. the cost of a lunch
meeting) are reimbursed on an actual out-of-pocket basis with the exception that
meals are reimbursed at the per diem rate. The Monthly Mileage & Expense
Report must be submitted within 10 days after the end of the month, with all
original receipts attached.

3. It is the policy of the City that the standard forms (F-4 or F-61) provided by
the City be used to document travel and business expenses and in support of
request for reimbursement. All expenses must be listed on a single form. Original
receipts (not photo copies) are preferred and must be submitted with all expense
reports. It is the responsibility of the individual incurring the expense to see that
documentation for business and travel expenses is complete and submitted in
a timely and accurate manner.

4, Persons with delinquent expense reports (a report not filed within 10 working
days of the trip return date) will not be allowed to obtain a future travel advance
until their delinquent expense reports are filed.

(i)  Non-Reimbursable Expenses

1. Items of a personal nature are not reimbursable including: alcoholic beverages, movies,
entertainment, premium television services, snacks, dry-cleaning, spas, gyms, barber, magazines,
shoeshine, travel insurance, supplemental insurance on rental cars, toiletries, loss of tickets, fines
or traffic violations, excess baggage, lecture tapes or books, the incremental cost for spouse or
guest accommodations, shipments from conference, non-essential toll roads fees, or other items
of a personal nature.

City-sponsored Meetings:
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Special training sessions, goal-setting workshops, and other unique one-time meetings or
situations may be pre-approved by the City Manager or department director on a case-by-case
basis.

Miscellaneous Business Meals Expenses:

It is recognized that the City Manager and department directors may incur expenses (meals) in
the course and scope of conducting City business. Reimbursement for meal expenses shall be
reasonable and within the purpose and scope of this Administrative Procedure. Staff is encouraged
to use the City credit card whenever possible when conducting City business pursuant to this
section.

Procedures And Responsibilities:

The City Manager is responsible for insuring compliance with the policies and procedures set forth
within this document, with the assistance of department directors. Responsibility also extends to
each City employee or representative of the City who requests and participates in official travel.
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212.1 PURPOSE AND SCOPE

The purpose of this policy is to establish guidelines for the proper use and application of
the Department’s electronic mail (email) system by employees of this department. Email is a
communication tool available to employees to enhance efficiency in the performance of job duties
and is to be used in accordance with generally accepted business practices and current law
(e.g., California Public Records Act). Messages transmitted over the email system must only be
those that involve official business activities or contain information essential to employees for the
accomplishment of business-related tasks and/or communication directly related to the business,
administration, or practices of the Department.

212.2 EMAIL RIGHT OF PRIVACY

All email messages, including any attachments, that are transmitted over department networks are
considered department records and therefore are department property. The Department reserves
the right to access, audit or disclose, for any lawful reason, any message including any attachment
that is transmitted over its email system or that is stored on any department system.

The email system is not a confidential system since all communications transmitted on, to or from
the system are the property of the Department. Therefore, the email system is not appropriate
for confidential communications. If a communication must be private, an alternative method to
communicate the message should be used instead of email. Employees using the Department’s
email system shall have no expectation of privacy concerning communications utilizing the system.

Employees should not use personal accounts to exchange email or other information that is related
to the official business of the Department.

Email messages are subject to discovery in litigation on the same basis as correspondence
or internal memos. Email messages may also constitute "records” within the meaning of the
California Public Records Act. Deletion of an email message does not necessarily eliminate
backup copies of the message that may be automatically stored electronically.

212.3 PROHIBITED USE OF EMAIL

Sending derogatory, defamatory, obscene, insulting, disrespectful, sexually suggestive,
harassing, disruptive, offensive, harmful to morale or any other inappropriate messages on the e-
mail system is prohibited and may result in discipline. Sexually explicit messages, ethnic or racial
slurs, and any other messages that could be construed to be harassment or disparagement of
others based on their sex, race, sexual orientation, marital status, age, national origin, religious
or political beliefs, and other offensive or unlawful remarks, jokes, slurs, and obscenities are
prohibited.

Email messages addressed to the entire Department are only to be used for official business-
related items that are of particular interest to all users. Employees may not use the City's Internet
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service or email systems to further personal, political, and religious causes, and must have due
respect for each system's security.

It is a violation of this policy to transmit a message under another user's name. Users are
strongly encouraged to log off the network when their computer is unattended. This added security
measure would minimize the misuse of an individual's email, name and/or password by others.

212.4 EMAIL RECORD MANAGEMENT

Email may, depending upon the individual content, be a public record under the California Public
Records Act and must be managed in accordance with the established records retention schedule
and in compliance with state law.

The Custodian of Records shall coordinate with the City of Cypress Information Services
Department to ensure that email messages are retained and recoverable as outlined in the
Records Maintenance and Release Policy.

212.5 CHECKING OF E-MAIL

It is important that all employees of this department check their respective e-mail messages at
least twice a day. It is recommended that the checks be made at both the beginning and again
just prior to the end of your shift. Important messages, as well as general information, will be sent
department-wide through the e-mail system. Therefore, all employees shall make it a daily habit
to check for e-mail messages.

212.5.1 RETENTION AND DELETION

A compliance-based electronic e-mail retention policy has been implemented by the City with a
six month destruction period in an effort to maintain electronic mail messages for a reasonable
period of time. E-mail messages in an employee Inbox, Sent, Deleted, and Junk Folders will be
deleted after six months. Messages will be destroyed automatically on a daily basis after they
become six months old. E-mail messages in personal folders created by the employee will also
be deleted after six months.

Itis the responsibility of each employee to delete the contents of messages in their Archive Folders.
It is a violation of this policy if an employee alters or attempts to alter the destruction date of an e-
mail message before it becomes six months old. Electronic documents deleted after the six month
period are permanently deleted and may not be retrieved. Keeping in mind the electronic mail
system is not a filing system, all official or sensitive documents sent via e-mail should be printed
out (hard copy) and filed in the appropriate location or saved to a folder on the City's file server. It
is against city policy for any person to knowingly or corruptly alter, destroy, mutilate, or conceal a
record, document or other object, or attempt to do so with the intent to impair the object's integrity
or availability for the use in an official proceeding.
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214.1 PURPOSE AND SCOPE
Administrative communications of this department are governed by the following policies.

214.2 SPECIAL ORDERS
Special Order may be issued periodically by the Chief of Police to announce and document all
promotions, transfers, hiring of new personnel, separations, personnel and group commendations,
or other changes in status.

214.3 CORRESPONDENCE

In order to ensure that the letterhead and name of the Department are not misused, all
correspondence utilizing Department letterhead shall be approved by a commander. Before giving
approval, the individual approving correspondence should take into consideration whether the
Chief of Police should also be notified of the contents of the correspondence. All Department
letterhead shall bear the signature element of the Chief of Police and/or his/her designee.
Personnel should use Department letterhead only for official business and with approval of their
supervisor.

Instances involving standard form letters do not require approval for each use once the initial
approval is given. However, when form letters are modified, they will need to be approved prior
to use.

214.4 SURVEYS
All surveys made in the name of the Department shall be authorized by the Chief of Police or a
division commander.

2145 MEMORANDUMS AND LETTERS OF RECOGNITION

All memorandums communicated to outside agencies, prior to being disseminated, shall be
approved by the employee's supervisor. Before giving approval, the individual approving the
memorandum should take into consideration whether the division commander should also be
notified of the contents.

Memorandums and Letters of Recognition for superior employee performance are not to be
authored by anyone below the rank of Lead Police Officer. Memorandums and Letters of
Recognition for superior performance by individuals outside the Cypress Police Department shall
not be authored by anyone below the rank of Lead Police Officer and shall receive prior approval
by a division commander.
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216.1 PURPOSE AND SCOPE

The purpose of this policy is to ensure that proper supervision is available for all shifts. The
Department intends to balance the employee's needs against the need to have flexibility and
discretion in using personnel to meet operational needs. While balance is desirable, the paramount
concern is the need to meet operational requirements of the Department.

216.2 MINIMUM STAFFING LEVELS
Minimum staffing levels should result in the scheduling of at least one regular supervisor on-duty

whenever possible.

216.2.1 SUPERVISION DEPLOYMENTS

In order to accommodate training and other unforeseen circumstances, an officer may be used as
a Field Supervisor with prior authorization from the Operations Division Commander. Furthermore,
regular supervisors from neighboring jurisdictions may also be used as Field Supervisors or Watch
Commanders with prior approval from the Chief of Police or his/her designee.
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218.1 PURPOSE AND SCOPE

With the exception of Cypress Police Department Reserve Officers and Honorably Retired
Cypress Police Officers, all applications for concealed weapons licenses will be referred to the
Orange County Sheriff, as authorized by Penal Code § 26155(c). Pursuant to Penal Code § 26160,
this policy shall be made accessible to the public.

218.1.1 APPLICATION OF POLICY

Nothing in this policy shall preclude the Chief or other head of a municipal police department from
entering into an agreement with the Sheriff of the county or preclude the Sheriff of the county
from entering into an agreement with the Chief of any municipal police department to process all
applications and license renewals for the carrying of concealed weapons (Penal Code § 26150;
Penal Code § 26155).

218.2 POLICY
The Cypress Police Department will fairly and impatrtially consider all applications to carry firearms
in accordance with applicable law and this policy.

218.3 QUALIFIED APPLICANTS
In order to qualify for a license to carry a firearm, the applicant must meet certain requirements,
including:

(@) Be aresident of the City of Cypress (Penal Code § 26150; Penal Code § 26155).

(b) Be at least 21 years of age (Penal Code § 29610).

(c) Fully complete an application that will include substantial personal information. Much
of the information in the application may be subject to public access under the Public
Records Act.

(d) Be free from criminal convictions that would disqualify the applicant from carrying a
firearm. Fingerprints will be required and a complete criminal background check will
be conducted.

(e) Be of good moral character (Penal Code § 26150; Penal Code § 26155).

()  Pay all associated application fees. These fees are set by statute and may not be
refunded if the application is denied.

(g) Provide proof of ownership or registration of any firearm to be licensed.

(h) Be free from any psychological conditions that might make the applicant unsuitable
for carrying a firearm (Penal Code § 26190).

()  Complete required training (Penal Code § 26165).
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218.4 APPLICATION PROCESS

The application process for a license to carry a firearm shall consist of two phases. Upon the
successful completion of each phase, the applicant will advance to the next phase until the process
is completed and the license is either issued or denied.

No person determined to fall within a prohibited class described in Penal Code § 29800, Penal
Code § 29900, Welfare and Institutions Code § 8100, or Welfare and Institutions Code § 8103 will
be issued a license to carry a firearm. A license shall not be issued if the California Department of
Justice (DOJ) determines that the applicant is prohibited by state or federal law from possessing,
receiving, owning, or purchasing a firearm (Penal Code § 26195).

218.4.1 PHASE ONE (TO BE COMPLETED BY ALL APPLICANTYS)

(@ Any individual applying for a license to carry a firearm shall first fully complete a
California DOJ application to be signed under penalty of perjury. Any applicant who
provides false information or statements on the application will be removed from
further consideration and may be prosecuted for a criminal offense (Penal Code §
26180).

1. In the event of any discrepancies in the application or background investigation,
the applicant may be required to undergo a polygraph examination, at no cost
to the applicant.

2. If an incomplete application package is received, the Chief of Police or the
authorized designee may do any of the following:

(@) Require the applicant to complete the package before any further
processing.

(b) Advance the incomplete package to phase two for conditional processing
pending completion of all mandatory conditions.

(c) Issue a denial if the materials submitted at the time demonstrate that
the applicant would not qualify for a license to carry a firearm even if
the package was completed (e.g., not a resident, disqualifying criminal
conviction).

(b)  Applicant fees shall be submitted and processed according to department-established
procedures and Penal Code § 26190.

1. Additional fees may be required for fingerprinting, training, or psychological
testing, in addition to the application fee.

2. Full payment of the remainder of the application fee will be required upon
issuance of a license.

3. Payment of related fees may be waived if the applicant is a duly appointed
reserve peace officer as defined in Penal Code § 830.6 (a) or (b) (Penal Code
§ 26170).

(c) The applicant shall be required to submit to fingerprinting and a complete criminal
background check by the California DOJ. A second set of fingerprints may be required
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(d)

(e)

for retention in department files. Two recent passport-size photos (2 inches by 2
inches) of the applicant shall be submitted for department use.

The applicant should submit at least three signed letters of character reference from
individuals other than relatives.

The applicant shall submit proof of ownership or registration of each firearm to be
licensed.

Once the Chief of Police or the authorized designee has reviewed the completed application
package and relevant background information, the application will either be advanced to phase
two or denied.

In the event that an application is denied at the conclusion of, or during, phase one, the applicant
shall be notified in writing within 90 days of the initial application or within 30 days after receipt
of the applicant's criminal background check from the California DOJ, whichever is later. If the
license is denied, the notice shall state which requirement was not satisfied (Penal Code § 26205).

218.4.2 PHASE TWO
This phase is to be completed only by those applicants successfully completing phase one.

(@)

(b)

(©)

(d)

(e)

Upon successful completion of phase one, the applicant shall be scheduled for a
personal interview with the Chief of Police or the authorized designee. During this
stage, there will be further discussion of any potential restrictions or conditions that
might be placed on the license.

The Chief of Police may, based upon criteria established by the Chief of Police, require
that the applicant be referred to an authorized psychologist used by the Department for
psychological testing. The cost of such psychological testing (not to exceed $150) shall
be paid by the applicant. The purpose of any such psychological testing is intended
only to identify any outward indications or history of psychological problems that might
render the applicant unfit to carry a firearm. This testing is not intended to certify
in any other respect that the applicant is psychologically fit. If it is determined that
the applicant is not a suitable candidate for carrying a firearm, the applicant shall be
removed from further consideration (Penal Code § 26190).

The applicant shall complete a course of training approved by the department, which
complies with Penal Code 8§ 26165 (Penal Code 8§ 26165).

The applicant shall submit any firearm to be considered for a license to the
Rangemaster or other department authorized gunsmith, at no cost to the applicant,
for a full safety inspection. The Chief of Police reserves the right to deny a license
for any firearm that has been altered from the manufacturer's specifications or that is
unsafe (Penal Code § 31910).

The applicant shall successfully complete a firearms safety and proficiency
examination with the firearm to be licensed, to be administered by the department
Rangemaster, or provide proof of successful completion of another department-
approved firearms safety and proficiency examination, including completion of all
releases and other forms. The cost of any outside inspection/examination shall be the
responsibility of the applicant.
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Once the Chief of Police or authorized designee has verified the successful completion of phase
two, the license to carry a firearm will either be granted or denied.

Whether an application is approved or denied at the conclusion of or during phase two, the
applicant shall be notified in writing within 90 days of the initial application or within 30 days after
receipt of the applicant's criminal background check from the California DOJ, whichever is later.
If the license is denied, the notice shall state which requirement was not satisfied (Penal Code
8§ 26205).

218.5 ISSUED FIREARMS PERMITS
In the event a license to carry a firearm is issued by the Chief of Police, the following shall apply:

(@) Thelicense will be subject to any and all reasonable restrictions or conditions the Chief
of Police has deemed warranted, including restrictions as to the time, place, manner,
and circumstances under which the person may carry the firearm.

1.  All such restrictions or conditions shall be conspicuously noted on any license
issued (Penal Code § 26200).

2. The licensee will be required to sign a Restrictions and Conditions Agreement.
Any violation of any of the restrictions and conditions may result in the immediate
revocation of the license.

(b) Thelicense shall be laminated, bearing a photograph of the licensee with the expiration
date, type of firearm, restrictions, and other pertinent information clearly visible.

1. Each license shall be numbered and clearly identify the licensee.

2. All licenses shall be subjected to inspection by the Chief of Police or any law
enforcement officer.

(c) The license will be valid for a period not to exceed two years from the date of issuance
(Penal Code § 26220).

1. Alicense issued to a state or federal magistrate, commissioner, or judge will be
valid for a period not to exceed three years.

2. A license issued to any reserve peace officer as defined in Penal Code 8§
830.6(a) or (b), or a custodial officer employed by the Sheriff as provided in
Penal Code § 831.5 will be valid for a period not to exceed four years, except
that such license shall be invalid upon the individual's conclusion of service as
a reserve officer.

(d) If the licensee's place of residence was the basis for issuance of a license and the
licensee moves out of the county of issuance, the license shall expire 90 days after
the licensee has moved (Penal Code § 26210).

(e) The licensee shall notify this department in writing within 10 days of any change of
place of residency.
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218.5.1 LICENSE RESTRICTIONS

(@) The Chief of Police may place special restrictions limiting time, place, manner and
circumstances under which any license shall be valid. In general, these restrictions
will prohibit the licensee from:

Consuming any alcoholic beverage while armed.

Falsely representing him/herself as a peace officer.

Unjustified or unreasonable displaying of a firearm.

Committing any crime.

Being under the influence of any medication or drug while armed.

Interfering with any law enforcement officer’s duties.

N o g M w DR

Refusing to display his/her license or firearm for inspection upon demand of any
peace officer.

8. Loading the permitted firearm with illegal ammunition.

(b) The Chief of Police reserves the right to inspect any license or licensed firearm at
any time.

(c) The alteration of any previously approved firearm including, but not limited to adjusting
the trigger pull, adding laser sights or modifications shall void any license and serve
as grounds for revocation.

218.5.2 AMENDMENTS TO LICENSES

Any licensee may apply to amend a license at any time during the period of validity by completing
and submitting a written Application for License Amendment along with the current processing fee
to the Department in order to (Penal Code § 26215):

(@) Add or delete authority to carry a firearm listed on the license.
(b) Change restrictions or conditions previously placed on the license.

(c) Change the address or other personal information of the licensee (Penal Code §
26210).

In the event that any amendment to a valid license is approved by the Chief of Police, a new
license will be issued reflecting the amendment. An amendment to any license will not serve to
extend the original expiration date and an application for an amendment will not constitute an
application for renewal of the license.

218.5.3 REVOCATION OF LICENSES
Any license issued pursuant to this policy may be immediately revoked by the Chief of Police for
any of the following reasons:

(@) The licensee has violated any of the restrictions or conditions placed upon the license.

(b) The licensee becomes psychologically unsuitable to carry a firearm.
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(c) The licensee is determined to be within a prohibited class described in Penal Code
§ 29800, Penal Code § 29900, Welfare and Institutions Code § 8100, Welfare and
Institutions Code § 8103, or any state or federal law.

(d) The licensee engages in any conduct which involves a lack of good moral character
for the original issuance of the license.

(e) If the license is one to carry "loaded and exposed," the license shall be revoked
immediately upon a change of the licensee's place of residence to another county
(Penal Code § 26210).

The issuance of a license by the Chief of Police shall not entitle the holder to either a property
or liberty interest as the issuance, amendment, or revocation of such license remains exclusively
within the discretion of the Chief of Police as set forth herein.

If any license is revoked, the Department will immediately notify the licensee in writing and the
California DOJ (Penal Code § 26225).

218.5.4 LICENSE RENEWAL
No later than 90 days prior to the expiration of any valid license to carry a firearm, the licensee
may apply to the Chief of Police for a renewal by:

(@) Verifying all information submitted in the original application under penalty of perjury.
(b) Completing a department-approved training course pursuant to Penal Code § 26165.

(c) Submitting any firearm to be considered for a license renewal to the Rangemaster for
a full safety inspection. The Chief of Police reserves the right to deny a license for any
firearm that has been altered from the manufacturer's specifications or that is unsafe
(Penal Code § 31910).

(d) Paying a non-refundable renewal application fee.

Once the Chief of Police or the authorized designee has verified the successful completion of the
renewal process, the renewal of the license to carry a firearm will either be granted or denied.
Prior issuance of a license shall not entitle any licensee to any property or liberty right to renewal.

Whether an application for renewal is approved or denied, the applicant shall be notified in writing
within 90 days of the renewal application or within 30 days after receipt of the applicant's criminal
background check from the California DOJ, whichever is later (Penal Code § 26205).

218.6 DEPARTMENT REPORTING AND RECORDS
Pursuant to Penal Code § 26225, the Chief of Police shall maintain a record of the following and
immediately provide copies of each to the California DOJ:

(@) The denial of a license

(b) The denial of an amendment to a license
(c) Theissuance of a license

(d) The amendment of a license

(e) The revocation of a license
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The Chief of Police shall annually submit to the State Attorney General the total number of licenses
to carry firearms issued to reserve peace officers and judges.

218.7 CONFIDENTIAL RECORDS

The home address and telephone numbers of any peace officer, public defender, prosecutor,
magistrate, court commissioner, or judge contained in an application shall not be considered public
record (Government Code § 7923.805).

Any information in an application for a license to carry a firearm that indicates when or where the
applicantis vulnerable to attack or that concerns the applicant's medical or psychological history or
that of the applicant's family shall not be considered public record (Government Code § 7923.800).

218.8 LIMITED BUSINESS LICENSE TO CARRY A CONCEALED FIREARM

The authority to issue a limited business license to carry a concealed firearm to a non-resident
applicant is granted only to the Sheriff of the county in which the applicant works. A chief of a
municipal police department may not issue limited licenses (Penal Code § 26150). Therefore,
such applicants may be referred to the Sheriff for processing.

An individual who is not a resident of the county but who otherwise successfully completes all
portions of phases one and two above, may apply for and be issued a limited license subject to
approval by the Sheriff and subject to the following:

(@) The applicant physically spends a substantial period of working hours in the applicant's
principal place of employment or business within the City of Cypress (Penal Code §
26150).

(b)  Such alicense will be valid for a period not to exceed 90 days from the date of issuance
(Penal Code § 26220).

(c) The applicant shall provide a copy of the license to the licensing authority of the city
or county in which the applicant resides (Penal Code § 26220).

(d)  Any application for renewal or reissuance of such a license may be granted only upon
concurrence of the original issuing authority and the licensing authority of the city or
county in which the applicant resides (Penal Code § 26220).
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219.1 PURPOSE AND SCOPE

The intent of these guidelines is to provide all members of the Department with information about
the audit and inspection process. Additionally, the manual serves as a guide for managers and
supervisors who oversee or conduct audits and inspections.

Through the use of the audit and inspection process, the various functions of the Department are
reviewed to determine if policies and procedures are being followed or whether the function(s)
should be changed, eliminated or modified. The process may identify deficiencies and recommend
corrective action that could affect management, supervision, or training.

Managers and supervisors are encouraged to use positive measures in responding to issues and
problems identified through the audit and inspection process. The basic intent of this process is
to improve performance and service by reviewing what the Department is actually doing.

219.1.1 POLICY

Audits and inspections are the functions and responsibility of command personnel. Audits and
inspections are an integral part of any management system that holds members accountable for
their performance. Audits and inspections may be conducted within the Department to ensure that
the integrity of the Department is maintained, and that the operational policies and procedures of
all units conform to Department policies, procedures and existing law.

219.2 DEFINITIONS
The following terms and definitions provided in this section are made relative to the "Audit and
Inspection Process."

(@) Audit - The formal review process whereby management determines compliance with,
and the validity of, the Department Mission, Core Values, Policies and Procedures.

(b) Inspection - A supervisor's review of personnel, practices, equipment and other
resources focusing on continuous improvement.

219.3 MANAGEMENT RESPONSIBILITIES

Commanding officers have the responsibility and accountability for every aspect of their
commands. They have the authority to coordinate, direct and assign personnel and other
resources in achieving organizational goals and objectives. In so doing, they must perform the full
range of administrative functions, relying upon policy, direction, training, and personal initiative to
guide them and their commands in striving for excellence and the highest level of performance
possible. Two very important administrative responsibilities are that of audit and inspection. Each
commanding officer is responsible for continual, ongoing inspections within his/her command. A
commanding officer's responsibilities include the discovery of deficiencies and/or inadequacies,
taking appropriate follow-up action, responding to all recommendations for improvement and
providing written feedback to the Chief of Police. Management control systems are necessary to:
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(@)
(b)

(€)

(d)
(e)

Further the Department's Mission.

Determine whether existing policies, procedures, and practices are necessary,
adequate and/or being adhered to.

Determine whether department resources are most effectively and efficiently
deployed.

Evaluate the overall performance of department personnel.

Improve service delivery.

219.4 TYPES OF AUDITS

Audits may be conducted by Audit Teams composed of members who have no direct supervisory
authority over the operation of the unit being audited. The goal of an Audit Team is to provide an
unbiased, objective review. There are three types of audits:

(@)

(b)

(€)

General Audits - These are comprehensive audits of organizational subdivisions
conducted by the Audit Teams.

Follow-Up Audits - Follow-up audits are conducted to determine if recommendations
made in General Audit reports were accepted and implemented. They are normally
less comprehensive than General Audits and focus only upon the responses to
previous recommendations.

Special Audits - Special Audits are reviews undertaken in response to specific
concerns of the Chief of Police. The objectives are usually narrow in scope and the
audits may be conducted without advance notice. Special Audits are conducted only
at the direction of the Chief of Police.

219.5 TYPES OF INSPECTIONS
Inspections may be performed by supervisory personnel who have direct authority and
responsibility for the unit being inspected. Following are two types of inspections.

(@)

(b)

Formal - Inspections regularly conducted by supervisory personnel, at the direction of
a bureau or division commander, to ensure that Department policy and procedures
are being followed and resources appropriately/properly utilized. The results of Formal
Inspections are prepared in a written staff report format, and submitted to commanding
officers for review.

Informal - Inspections routinely performed by supervisory personnel to reinforce proper
behavior and/or identify and correct minor deficiencies. Documentation could include
Employee Incident/Comment Record Cards (PD-111), or memorandums.

219.6 AUDIT REPORTING
A systematic approach to conducting the audit can dramatically reduce the time spent drafting and
revising the final written document. A clear sense of the purpose and scope must be established
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at the onset. All pertinent research must be methodical and complete. At minimum, audit reports
will address the following:

(@)

(b)
(€)

(d)

To what extent bureau, division, section and/or unit policies and procedures are
codified, appropriate, and being followed.

Whether bureau, division, section and/or unit goals and objectives are being attained.

An examination and evaluation of accounting procedures utilized to control materials,
supplies, and any associated monies.

To what extent bureau, division, section and/or unit operations are in compliance with
Department policies and procedures.

219.6.1 GENERAL REPORTING RULES

The following standard audit format may be used in preparing timely, thorough, and
easily understood reports. There are eight major divisions of the audit report, purpose,
methodology, background information, significant findings, recommendations, comments and
general observations, detailed findings, and the appendix.

(@)

(b)

(©)

(d)

PURPOSE - All audit reports begin with an introduction which briefly explains the
reason for, scope, intent and objectives of the audit or inspection.

METHODOLOGY - The methodology is an explanation of the procedures used to
achieve the stated objectives of the audit. Generally, the methodology will be approved
by the Chief of Police, in consultation with the division commander of the division to be
audited, prior to the start of any research. The purpose of completing a methodology
statement is to ensure that:

1.  The scope of the audit is defined.

2. The auditor is familiar with all policies and procedures affecting the entity or topic
to be audited.

3. A systematic approach to the audit has been developed.

BACKGROUND INFORMATION - The purpose of this section is to briefly clarify
the circumstances and conditions existing prior to and/or leading to the audit. The
necessity for use of this section depends on whether the background information will
help the reviewer understand the information that follows in the report.

SIGNIFICANT FINDINGS - Those findings, positive or negative, which will be of
particular interest to the reviewer, should be stated briefly in this section. The findings
should be listed in the outline format, and should be listed in order of importance. A
lead-in statement giving an overview of the significant findings may be helpful and
can be used if appropriate. Significant findings that support a recommendation should
include a reference to that recommendation.
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(e) RECOMMENDATIONS - Normally, each report will contain recommendations
to resolve problems and issues in the audit. The report may also include
recommendations for the broader application of systems or procedures found to
work especially well. The recommendations should briefly and clearly state what
corrective action is recommended and, when applicable, the organizational entity
responsible for implementing the recommendation. Generally, any condition which
warrants mentioning in the Recommendations section should also be addressed in
the Significant Findings section of the report.

(Hf COMMENTS AND GENERAL OBSERVATIONS - This section will contain
generalized statements summarizing the auditor's opinion(s) about the overall
operational effectiveness of the unit and other factors, including less tangible areas
such as morale, not covered by the specific objectives.

() DETAILED FINDINGS - The Purpose, Methodology, Background (if included),
Significant Findings and Recommendations portions of the audit should contain
sufficient information to furnish the reviewer with all of the significant points of
the audit. The Detailed Findings section should include all supportive and relevant
information gathered. Sufficient facts with supporting data must be included in the
Detailed Findings to support the conclusions made in the Significant Findings and
Recommendations sections of the report.

(h) APPENDIX - All documents, charts, graphs, or other supplemental materials that are
referred to in the audit report should be attached as the appendix. Only those items that
are pertinent to the report should be included. Each appendix item should be assigned
a number (at the bottom right hand corner of the page) for reference purposes. If an
appendix item contains multiple pages, each page should also be assigned a letter
(2a, 2b, etc.). When making reference in the body of the report to an appendix item,
the reference should appear in parentheses at the end of the sentence.

219.6.2 CONCLUSION OF THE AUDIT

At the conclusion of the audit, the Audit Team will meet with the responsible commander(s) and
verbally provide a summary of the audit with highlights of findings. As with the entire audit process,
this is intended to be a non-adversarial meeting.

219.7 PRELIMINARY AUDIT REPORT

After meeting with the involved commander(s) the designated audit officer may compile all related
documentation for completion of a preliminary audit report. When complete, the Audit Team wiill
forward the preliminary report to the Chief of Police for review. Once approved by the Chief of
Police, a copy of the report will be forwarded to the involved division commander(s) for review
and response.
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219.7.1 RESPONSE TO AUDIT REPORT

The division commander(s) will be given a reasonable time period, as determined by the Chief of
Police, to review the preliminary audit report as well as all recommendations made by the Audit
Team. The division commander(s) is responsible for responding to the Chief of Police in writing
as to each recommendation. The commander(s) shall also forward a copy of his/her report to the
Audit Team.

219.7.2 COMPLETED AUDIT REPORT

Upon receipt of the division commander(s) response report, the designated audit officer will
complete the audit report. The completed audit report consists of the preliminary audit report, the
response from the division commander(s) and an Executive Summary directed to the Chief of
Police. The Executive Summary will identify the organizational component audited, the type of
audit and the total time spent on the audit. It will include a summary of the results of the audit
and list any recommendations.

Bureau and division commanders shall be familiar with and maintain a copy of all audit reports
concerning each division under their command.
219.8 INSPECTION REPORTING

(@) Formal Inspection - The Chief of Police or his/her designee shall ensure that Formal
Inspections are conducted within the respective division. Follow-up and corrective
reports are the responsibility of the division commander(s) and will accompany
the inspection report through the chain of command. The original reports will be
maintained by the concerned division commander. The areas covered will include, but
are not limited, to the following:

Compliance with policies and procedures by Department, division, or bureau
Hours of work attendance

Appearance/grooming/uniforms

Required safety equipment

Weapons

Facilities

Vehicle condition and required equipment

© N o g > w N PE

Overtime usage

(b) Informal Inspection - Informal inspections should result in immediate action
being taken by the inspecting supervisor to reinforce proper conduct or correct
discrepancies. Documentation may be accomplished through memorandums or
Employee Incident/Comment Record Card (PD-111).
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220.1 PURPOSE AND SCOPE

The purpose of this policy is to provide guidelines for the issuance, denial, suspension or
revocation of Cypress Police Department identification cards under the Law Enforcement Officers’
Safety Act (LEOSA) and California law (18 USC § 926C; Penal Code § 25455).

220.2 POLICY
It is the policy of the Cypress Police Department to provide identification cards to qualified former
or retired officers as provided in this policy.

220.2.1 HONORABLY RETIRED PEACE OFFICERS

(@) The definition of "honorably retired" is found in Penal Code § 16690. Any peace
officer who has qualified for and accepted either a service or disability retirement is
considered to be "honorably retired."

1. "Honorably retired" does not include an officer who has agreed to a service
retirement in lieu of termination.

(b)  Honorable retirement can apply to either a service or disability retirement. Both service
and disability retirements are defined by the California Public Employees Retirement
System. To be eligible for service retirement, you must be at least age 50 and have
five years of CalPers service credit. There are two types of disability retirements. If
the cause of the disability is job-related, there is no minimum service requirement.
The date of separation with the City of Cypress determines whether an employee has
resigned or has retired and qualifies for the CCW privilege.

() When an officer is retired due to a psychological disability (including stress), Penal
Code 8§ 26305(a) specifies that no endorsement to carry a concealed and loaded
firearm shall be issued if the officer retires after January 1, 1989. The identification
card shall be stamped in bold red letters "No CCW Privilege."

220.3 LEOSA
The Chief of Police may issue an identification card for LEOSA purposes to any qualified former
officer of this department who (18 USC § 926C(c)):

(@) Separated from service in good standing from this department as an officer.

(b) Before such separation, had regular employment as a law enforcement officer for an
aggregate of 10 years or more or, if employed as a law enforcement officer for less
than 10 years, separated from service after completing any applicable probationary
period due to a service-connected disability as determined by this department.

(c) Has not been disqualified for reasons related to mental health.
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(d) Has not entered into an agreement with this department where the officer
acknowledges that he/she is not qualified to receive a firearm qualification certificate
for reasons related to mental health.

(e) Is not prohibited by federal law from receiving or possessing a firearm.

220.3.1 LEOSA IDENTIFICATION CARD FORMAT
The LEOSA identification card should contain a photograph of the former officer and identify him/
her as having been employed as an officer.

If the Cypress Police Department qualifies the former officer, the LEOSA identification card or
separate certification should indicate the date the former officer was tested or otherwise found by
the Department to meet the active duty standards for qualification to carry a firearm.

220.3.2 AUTHORIZATION
Any qualified former law enforcement officer, including a former officer of this department, may
carry a concealed firearm under 18 USC § 926C when he/she is:

(@) In possession of photographic identification that identifies him/her as having been
employed as a law enforcement officer, and one of the following:

1. Anindication from the person’s former law enforcement agency that he/she has,
within the past year, been tested or otherwise found by the law enforcement
agency to meet agency-established active duty standards for qualification in
firearms training to carry a firearm of the same type as the concealed firearm.

2. A certification, issued by either the state in which the person resides or by a
certified firearms instructor who is qualified to conduct a firearms qualification
test for active duty law enforcement officers within that state, indicating that the
person has, within the past year, been tested or otherwise found to meet the
standards established by the state or, if not applicable, the standards of any
agency in that state.

(b) Not under the influence of alcohol or another intoxicating or hallucinatory drug or
substance.

(c) Not prohibited by federal law from receiving a firearm.

(d) Notin a location prohibited by California law or by a private person or entity on his/her
property if such prohibition is permitted by California law.

220.4 CALIFORNIA IDENTIFICATION CARD ISSUANCE

Any full-time sworn officer of this department who was authorized to, and did, carry a concealed
firearm during the course and scope of his/her employment shall be issued an identification card
with a Carrying Concealed Weapon endorsement, "CCW Approved," upon honorable retirement
(Penal Code § 25455).

(@) For the purpose of this policy, honorably retired includes all peace officers who have
qualified for, and accepted, a service or disability retirement. It shall not include any
officer who retires in lieu of termination.
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(b) No CCW Approved endorsement shall be issued to any officer retiring because of a
psychological disability (Penal Code § 26305).

220.4.1 CALIFORNIA IDENTIFICATION CARD FORMAT
The identification card issued to any qualified and honorably retired officer shall be 2 inches by 3
inches, and minimally contain (Penal Code § 25460):

(@) A photograph of the retiree.

(b) The retiree’s name and date of birth.

(c) The date of retirement.

(d) The name and address of this department.

(e) A stamped CCW Approved endorsement along with the date by which the
endorsement must be renewed (not more than one year). If a CCW endorsement has
been denied or revoked, the identification card shall be stamped “No CCW Privilege.”

220.4.2 QUALIFIED RETIRED RESERVES
Qualified retired reserve officers who meet the department requirements shall be provided an
identification card with a CCW Approved endorsement (Penal Code § 26300).

220.5 FORMER OFFICER RESPONSIBILITIES

A former officer with a card issued under this policy shall immediately notify the Watch Commander
of his/her arrest or conviction in any jurisdiction, or that he/she is the subject of a court order, in
accordance with the Reporting of Employee Convictions policy.

220.5.1 MAINTAINING A CALIFORNIA IDENTIFICATION CARD CCW ENDORSEMENT
In order to maintain a CCW Approved endorsement on an identification card issued under
California law, the retired officer shall (Penal Code § 26305):

(@) Qualify annually with the authorized firearm at a course approved by this department
at the retired officer's expense.

(b) Remain subject to all applicable department policies and federal, state and local laws.
(c) Not engage in conduct that compromises public safety.
(d) Only be authorized to carry a concealed firearm inspected and approved by the
Department.
220.5.2 RESPONSIBILITIES UNDER LEOSA
In order to obtain or retain a LEOSA identification card, the former officer shall:

(@) Sign a waiver of liability of the Department for all acts taken related to carrying a
concealed firearm, acknowledging both his/her personal responsibility as a private
person for all acts taken when carrying a concealed firearm as permitted by LEOSA
and also that these acts were not taken as an employee or former employee of the
Department.

(b) Remain subject to all applicable department policies and federal, state and local laws.
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(c) Demonstrate good judgment and character commensurate with carrying a loaded and
concealed firearm.

(d)  Successfully pass an annual criminal history background check indicating that he/she
is not prohibited by law from receiving or possessing a firearm.

220.6 DENIAL, SUSPENSION, OR REVOCATION OF A LEOSA IDENTIFICATION CARD

A LEOSA identification card may be denied or revoked upon a showing of good cause as
determined by the Department. In the event that an identification card is denied, suspended, or
revoked, the former officer may request a review by the Chief of Police. The decision of the Chief
of Police is final.

220.7 FIREARM QUALIFICATIONS

The Rangemaster may provide former officers from this department an opportunity to qualify.
Written evidence of the qualification and the weapons used will be provided and will contain the
date of the qualification. The Rangemaster will maintain a record of the qualifications and weapons
used.

The minimum range qualification requirement shall consist of 10 rounds at a target 15 feet away.
The target shall be a piece of paper eight and half inches by 11 inches. All rounds must strike
the paper.

A retired officer may qualify at an out-of-state range, subject to approval by the Administrative
Services Sergeant. The procedure for this will be as follows:

(@) The retiree will contact the Personnel and Training Unit and inform them of his/her
desire to qualify at a firearms range. This should be done approximately 30 days prior
to the expiration of the identification card.

(b) The Personnel and Training Unit will mail/email the Cypress Police Department
Retiree Qualification form to the retiree.

(c) The retiree will meet the requirements of the qualification course as referenced in this
section.

(d) The Cypress Police Department Retiree Qualification form will be completed by the
retiree and the range master who facilitated the qualification.

(e) The retiree will return the completed form to the Personnel and Training Unit.

()  Upon receipt of the completed Cypress Police Department Retiree Qualification form,
the Personnel and Training Unit will mail the retiree an updated identification card.

(g) Upon receipt of his/her new card, the retiree will mail back the expired card to the
Personnel and Training Unit.

(h) Only be authorized to carry a concealed firearm approved by the Department,
consistent with the Firearms Policy, and inspected for safety and operability by the
range master who facilitated the qualification.

1.  The specifications for an acceptable firearm as noted in the Firearms Policy will
be attached to the Cypress Police Department Retiree Qualification form.
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Failure to qualify shall be considered reason for revoking the CCW privilege.

220.8 DENIAL, SUSPENSION, OR REVOCATION OF A CALIFORNIA CCW
ENDORSEMENT CARD

A CCW endorsement for any officer retired from this department may be denied or revoked only
upon a showing of good cause. The CCW endorsement may be immediately and temporarily
revoked by the Watch Commander when the conduct of a retired peace officer compromises public
safety (Penal Code § 25470).

(@)

(b)

(€)

(d)

Inthe event that a CCW endorsement is initially denied, the retired officer shall have 15
days from the date of denial to request a formal hearing. The failure to submit a timely
written request for a hearing shall be deemed a waiver of such right. The hearing,
absent written agreement between the parties, shall be held no later than 120 days
after the request is received.

Prior to revocation of any CCW endorsement, the Department shall provide the
affected retiree with written notice of a hearing by either personal service or first class
mail, postage prepaid, return receipt requested to the retiree’s last known address
(Penal Code § 26315).

1.  The retiree shall have 15 days from the date of service to file a written request
for a hearing.

2. The hearing, absent written agreement between the parties, shall be held no
later than 120 days after the request is received (Penal Code § 26315).

3.  The failure to submit a timely written request for a hearing shall be deemed a
waiver of such right.

A hearing for the denial or revocation of any CCW endorsement shall be conducted
before a hearing board composed of three members, one selected by the Department,
one selected by the retiree or his/her employee organization, and one selected jointly
(Penal Code § 26320).

1.  The decision of such hearing board shall be binding on the Department and the
retiree.

2. Any retiree who waives the right to a hearing or whose CCW endorsement
has been revoked at a hearing shall immediately surrender his/her identification
card. The Department will then reissue a new identification card which shall be
stamped “No CCW Privilege.”

Members who have reason to suspect the conduct of a retiree has compromised
public safety shall notify the Watch Commander as soon as practicable. The Watch
Commander should promptly take appropriate steps to look into the matter and,
if warranted, contact the retiree in person and advise him/her of the temporary
suspension and hearing information listed below.

1. Notification of the temporary suspension should also be promptly mailed to the
retiree via first class mail, postage prepaid, return receipt requested (Penal Code
§ 26312).
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2. The Watch Commander should document the investigation, the actions taken
and, if applicable, any notification made to the retiree. The memo should be
forwarded to the Chief of Police.

3.  The personal and written notification should be as follows:

(&) The retiree’s CCW endorsement is immediately and temporarily
suspended.

(b) The retiree has 15 days to request a hearing to determine whether the
temporary suspension should become permanent revocation.

(c) The retiree will forfeit his/her right to a hearing and the CCW endorsement
will be permanently revoked if the retiree fails to respond to the notice of
hearing within the 15-day period.

4. In the event that personal contact with the retiree cannot be reasonably achieved
in a timely manner, the Watch Commander should attempt to make the above
notice of temporary suspension through another law enforcement officer. For
example, if a retiree was arrested or detained by a distant agency, the Watch
Commander may request that a law enforcement officer from that agency act as
the agent of the Department to deliver the written notification.
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300.1 PURPOSE AND SCOPE

This policy provides guidelines on the reasonable use of force. While there is no way to specify
the exact amount or type of reasonable force to be applied in any situation, every member of
this department is expected to use these guidelines to make such decisions in a professional,
impartial, and reasonable manner (Government Code § 7286).

In addition to those methods, techniques, and tools set forth below, the guidelines for the
reasonable application of force contained in this policy shall apply to all policies addressing
the potential use of force, including but not limited to the Control Devices and Techniques and
Conducted Energy Device policies.

Retaliation prohibitions for reporting suspected violations are addressed in the Anti-Retaliation
Policy.

300.1.1 DEFINITIONS
Definitions related to this policy include:

Deadly force - Any use of force that creates a substantial risk of causing death or serious bodily
injury, including but not limited to the discharge of a firearm (Penal Code § 835a).

Feasible - Reasonably capable of being done or carried out under the circumstances to
successfully achieve the arrest or lawful objective without increasing risk to the officer or another
person (Government Code § 7286(a)).

Force - The application of physical techniques or tactics, chemical agents, or weapons to another
person. It is not a use of force when a person allows him/herself to be searched, escorted,
handcuffed, or restrained.

Serious bodily injury - A serious impairment of physical condition, including but not limited to
the following: loss of consciousness; concussion; bone fracture; protracted loss or impairment
of function of any bodily member or organ; a wound requiring extensive suturing; and serious
disfigurement (Penal Code § 243(f)(4)).

Totality of the circumstances - All facts known to the officer at the time, including the conduct
of the officer and the subject leading up to the use of force (Penal Code § 835a).

300.2 POLICY

The use of force by law enforcement personnel is a matter of critical concern, both to the public
and to the law enforcement community. Officers are involved on a daily basis in numerous and
varied interactions and, when warranted, may use reasonable force in carrying out their duties.

Officers must have an understanding of, and true appreciation for, their authority and limitations.
This is especially true with respect to overcoming resistance while engaged in the performance
of law enforcement duties.
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The Department recognizes and respects the value of all human life and dignity without prejudice
to anyone. Vesting officers with the authority to use reasonable force and to protect the public
welfare requires monitoring, evaluation and a careful balancing of all interests.

300.2.1 DUTY TO INTERCEDE

Any officer present and observing another law enforcement officer or an employee using force
that is clearly beyond that which is necessary, as determined by an objectively reasonable officer
under the circumstances, shall, when in a position to do so, intercede (as defined by Government
Code § 7286) to prevent the use of unreasonable force.

When observing force used by a law enforcement officer, each officer should take into account
the totality of the circumstances and the possibility that other law enforcement officers may have
additional information regarding the threat posed by the subject (Government Code § 7286(b)).

300.2.2 FAIR AND UNBIASED USE OF FORCE

Officers are expected to carry out their duties, including the use of force, in a manner that is fair
and unbiased (Government Code § 7286(b)). See the Bias-Based Policing Policy for additional
guidance.

300.2.3 DUTY TO REPORT EXCESSIVE FORCE

Any officer who observes a law enforcement officer or an employee use force that potentially
exceeds what the officer reasonably believes to be necessary shall immediately report these
observations to a supervisor (Government Code § 7286(b)).

As used in this subsection, "immediately” means as soon as it is safe and feasible to do so.

300.2.4 FAILURE TO INTERCEDE

An officer who has received the required training on the duty to intercede and then fails to act to
intercede when required by law, may be disciplined in the same manner as the officer who used
force beyond that which is necessary (Government Code § 7286(b)).

300.3 USE OF FORCE

Officers shall use only that amount of force that reasonably appears necessary given the facts
and totality of the circumstances known to or perceived by the officer at the time of the event to
accomplish a legitimate law enforcement purpose (Penal Code § 835a).

The reasonableness of force will be judged from the perspective of a reasonable officer on the
scene at the time of the incident. Any evaluation of reasonableness must allow for the fact that
officers are often forced to make split-second decisions about the amount of force that reasonably
appears necessary in a particular situation, with limited information and in circumstances that are
tense, uncertain, and rapidly evolving.

Given that no policy can realistically predict every possible situation an officer might encounter,
officers are entrusted to use well-reasoned discretion in determining the appropriate use of force in
each incident. Officers may only use a level of force that they reasonably believe is proportional to
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the seriousness of the suspected offense or the reasonably perceived level of actual or threatened
resistance (Government Code § 7286(b)).

Itis also recognized that circumstances may arise in which officers reasonably believe that it would
be impractical or ineffective to use any of the approved or authorized tools, weapons, or methods
provided by the Department. Officers may find it more effective or reasonable to improvise their
response to rapidly unfolding conditions that they are confronting. In such circumstances, the use
of any improvised device or method must nonetheless be objectively reasonable and utilized only
to the degree that reasonably appears necessary to accomplish a legitimate law enforcement
purpose.

While the ultimate objective of every law enforcement encounter is to avoid or minimize injury,
nothing in this policy requires an officer to retreat or be exposed to possible physical injury before
applying reasonable force.

300.3.1 USE OF FORCE TO EFFECT AN ARREST

Any peace officer may use objectively reasonable force to effect an arrest, to prevent escape,
or to overcome resistance. A peace officer who makes or attempts to make an arrest need not
retreat or desist from his/her efforts by reason of resistance or threatened resistance on the part
of the person being arrested; nor shall an officer be deemed the aggressor or lose his/her right to
self-defense by the use of reasonable force to effect the arrest, prevent escape, or to overcome
resistance. Retreat does not mean tactical repositioning or other de-escalation techniques (Penal
Code § 835a).

300.3.2 FACTORS USED TO DETERMINE THE REASONABLENESS OF FORCE

When determining whether to apply force and evaluating whether an officer has used reasonable
force, a number of factors should be taken into consideration, as time and circumstances permit
(Government Code 8§ 7286(b)). These factors include but are not limited to:

(@) The apparent immediacy and severity of the threat to officers or others (Penal Code
§ 835a).

(b) The conduct of the individual being confronted, as reasonably perceived by the officer
at the time (Penal Code § 835a).

(c) Officer/subject factors (age, size, relative strength, skill level, injuries sustained, level
of exhaustion or fatigue, the number of officers available vs. subjects).

(d) The conduct of the involved officer leading up to the use of force (Penal Code § 835a).
(e) The effects of suspected drugs or alcohol.
() The individual's apparent mental state or capacity (Penal Code § 835a).

(g) The individual's apparent ability to understand and comply with officer commands
(Penal Code § 835a).

(h)  Proximity of weapons or dangerous improvised devices.
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()  The degree to which the subject has been effectively restrained and his/her ability to
resist despite being restrained.

() The availability of other reasonable and feasible options and their possible
effectiveness (Penal Code § 835a).

(k)  Seriousness of the suspected offense or reason for contact with the individual prior
to and at the time force is used.

() Training and experience of the officer.
(m) Potential for injury to officers, suspects, bystanders, and others.

(n)  Whether the person appears to be resisting, attempting to evade arrest by flight, or
is attacking the officer.

(o) The risk and reasonably foreseeable consequences of escape.

(p) The apparent need for immediate control of the subject or a prompt resolution of the
situation.

(@) Whether the conduct of the individual being confronted no longer reasonably appears
to pose an imminent threat to the officer or others.

()  Prior contacts with the subject or awareness of any propensity for violence.

(s) Any other exigent circumstances.

300.3.3 PAIN COMPLIANCE TECHNIQUES

Pain compliance techniques may be effective in controlling a physically or actively resisting
individual. Officers may only apply those pain compliance techniques for which they have
successfully completed department-approved training. Officers utilizing any pain compliance
technique should consider:

(@) The degree to which the application of the technique may be controlled given the level
of resistance.

(b)  Whether the person can comply with the direction or orders of the officer.
(c) Whether the person has been given sufficient opportunity to comply.

The application of any pain compliance technique shall be discontinued once the officer
determines that compliance has been achieved.

300.3.4 USE OF FORCE TO SEIZE EVIDENCE

In general, officers may use reasonable force to lawfully seize evidence and to prevent the
destruction of evidence. However, officers are discouraged from using force solely to prevent
a person from swallowing evidence or contraband. In the instance when force is used, officers
should not intentionally use any technique that restricts blood flow to the head, restricts respiration
or which creates a reasonable likelihood that blood flow to the head or respiration would be
restricted. Officers are encouraged to use techniques and methods taught by the Cypress Police
Department for this specific purpose.
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300.3.5 ALTERNATIVE TACTICS - DE-ESCALATION

As time and circumstances reasonably permit, and when community and officer safety would
not be compromised, officers should consider actions that may increase officer safety and may
decrease the need for using force:

(@) Summoning additional resources that are able to respond in a reasonably timely
manner.

(b) Formulating a plan with responding officers before entering an unstable situation that
does not reasonably appear to require immediate intervention.

(c) Employing other tactics that do not unreasonably increase officer jeopardy.

In addition, when reasonable, officers should evaluate the totality of circumstances presented at
the time in each situation and, when feasible, consider and utilize reasonably available alternative
tactics and techniques that may persuade an individual to voluntarily comply or may mitigate the
need to use a higher level of force to resolve the situation before applying force (Government
Code § 7286(b)). Such alternatives may include but are not limited to:

(&) Attempts to de-escalate a situation.

(b) If reasonably available, the use of crisis intervention techniques by properly trained
personnel.

300.3.6 RESTRICTIONS ON THE USE OF A CAROTID RESTRAINT OR CHOKE HOLD
Officers of this department are not authorized to use a carotid restraint or choke hold. A choke
hold means any defensive tactic or force option in which direct pressure is applied to a person’s
trachea or windpipe (Government Code § 7286.5).

300.3.7 ADDITIONAL RESTRICTIONS

Terms such as “positional asphyxia,” “restraint asphyxia,” and “excited delirium” continue to remain
the subject of debate among experts and medical professionals, are not universally recognized
medical conditions, and frequently involve other collateral or controlling factors such as narcotics
or alcohol influence, or pre-existing medical conditions. While it is impractical to restrict an officer’s
use of reasonable control methods when attempting to restrain a combative individual, officers
are not authorized to use any restraint or transportation method which might unreasonably impair
an individual’s breathing or respiratory capacity for a period beyond the point when the individual
has been adequately and safely controlled. Once controlled, the individual should be placed into a
recovery position (e.g., supine or seated) and monitored for signs of medical distress (Government
Code § 7286.5).

300.4 DEADLY FORCE APPLICATIONS

Where feasible, the officer shall, prior to the use of deadly force, make reasonable efforts to identify
him/herself as a peace officer and to warn that deadly force may be used, unless the officer has
objectively reasonable grounds to believe the person is aware of those facts (Penal Code 835a).

If an objectively reasonable officer would consider it safe and feasible to do so under the totality
of the circumstances, officers shall evaluate and use other reasonably available resources and
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techniqgues when determining whether to use deadly force. To the extent that it is reasonably
practical, officers should consider their surroundings and any potential risks to bystanders prior to
discharging a firearm (Government Code § 7286(b)).

The use of deadly force is only justified when the officer reasonably believes it is necessary in the
following circumstances (Penal Code § 835a):

(@) An officer may use deadly force to protect him/herself or others from what he/she
reasonably believes is an imminent threat of death or serious bodily injury to the officer
or another person.

(b) An officer may use deadly force to apprehend a fleeing person for any felony that
threatened or resulted in death or serious bodily injury, if the officer reasonably
believes that the person will cause death or serious bodily injury to another unless
immediately apprehended.

Officers shall not use deadly force against a person based on the danger that person poses to him/
herself, if an objectively reasonable officer would believe the person does not pose an imminent
threat of death or serious bodily injury to the officer or to another person (Penal Code § 835a).

An “imminent” threat of death or serious bodily injury exists when, based on the totality of the
circumstances, a reasonable officer in the same situation would believe that a person has the
present ability, opportunity, and apparent intent to immediately cause death or serious bodily injury
to the officer or another person. An officer’s subjective fear of future harm alone is insufficient as
an imminent threat. An imminent threat is one that from appearances is reasonably believed to
require instant attention (Penal Code § 835a).

300.4.1 SHOOTING AT OR FROM MOVING VEHICLES

Shots fired at or from a moving vehicle are rarely effective and may involve additional
considerations and risks. When feasible, officers should take reasonable steps to move out of
the path of an approaching vehicle instead of discharging their firearm at the vehicle or any of
its occupants. An officer should only discharge a firearm at a moving vehicle or its occupants
when the officer reasonably believes there are no other reasonable means available to avert the
imminent threat of the vehicle, or if deadly force other than the vehicle is directed at the officer
or others (Government Code § 7286(Db)).

Officers should not shoot at any part of a vehicle in an attempt to disable the vehicle.

300.4.2 DISPLAYING OF FIREARMS

Given that individuals might perceive the display of a firearm as a potential application of force,
officers should carefully evaluate each tactical situation and use sound discretion when drawing
a firearm in public by considering the following guidelines (Government Code § 7286(b)):

(@) If the officer does not initially perceive a threat but reasonably believes that the
potential for such threat exists, firearms should generally be kept in the low-ready or
other position not directed toward an individual.
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(b) If the officer reasonably believes that a threat exists based on the totality of
circumstances presented at the time (e.g., high-risk stop, tactical entry, armed
encounter), firearms may be directed toward such threat until the officer no longer
perceives such threat.

Once it is reasonably safe to do so, officers should carefully secure all firearms.

300.5 REPORTING THE USE OF FORCE

Any use of force by a member of this department shall be documented promptly, completely,
and accurately in an appropriate report, depending on the nature of the incident. The officer
should articulate the factors perceived and why he/she believed the use of force was reasonable
under the circumstances. To collect data for purposes of training, resource allocation, analysis,
and related purposes, the Department may require the completion of additional report forms, as
specified in department policy, procedure, or law. See the Report Preparation Policy for additional
circumstances that may require documentation.

300.5.1 NOTIFICATION TO SUPERVISORS
Any use of force by an officer shall be reported immediately to a supervisor, including but not
limited to the following circumstances (Penal Code § 832.13):

(@) The application caused a visible injury.

(b) The application would lead a reasonable officer to conclude that the individual may
have experienced more than momentary discomfort.

(c) The individual subjected to the force complained of injury or continuing pain.

(d) The individual indicates intent to pursue litigation.

(e) Any application of a conducted energy device or control device.

(H  Any application of a restraint device other than handcuffs, shackles, or belly chains.
() The individual subjected to the force was rendered unconscious.

(h)  Anindividual was struck or kicked.

()  An individual alleges unreasonable force was used or that any of the above has
occurred.

As used in this subsection, "immediately” means as soon as it is safe and feasible to do so.

300.5.2 REPORTING TO CALIFORNIA DEPARTMENT OF JUSTICE

Statistical data regarding all officer-involved shootings and incidents involving use of force
resulting in serious bodily injury is to be reported to the California Department of Justice as required
by Government Code § 12525.2. See the Records Bureau Policy.

300.6 MEDICAL CONSIDERATIONS

Once it is reasonably safe to do so, properly trained officers should promptly provide or procure
medical assistance for any person injured or claiming to have been injured in a use of force incident
(Government Code § 7286(b)).
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Prior to booking or release, medical assistance shall be obtained for any person who exhibits signs
of physical distress, who has sustained visible injury, expresses a complaint of injury or continuing
pain, or who was rendered unconscious. Any individual exhibiting signs of physical distress after
an encounter should be continuously monitored until the individual can be medically assessed.

Based upon the officer's initial assessment of the nature and extent of the subject's injuries,
medical assistance may consist of examination by fire personnel, paramedics, hospital staff, or
medical staff at the jail. If any such individual refuses medical attention, such a refusal shall be
fully documented in related reports and, whenever practicable, should be witnessed by another
officer and/or medical personnel. If a recording is made of the contact or an interview with the
individual, any refusal should be included in the recording, if possible.

The on-scene supervisor or, if the on-scene supervisor is not available, the primary handling officer
shall ensure that any person providing medical care or receiving custody of a person following any
use of force is informed that the person was subjected to force. This notification shall include a
description of the force used and any other circumstances the officer reasonably believes would
be potential safety or medical risks to the subject (e.g., prolonged struggle, extreme agitation,
impaired respiration).

Persons who exhibit extreme agitation, violent irrational behavior accompanied by profuse
sweating, extraordinary strength beyond their physical characteristics and imperviousness to pain,
or who require a protracted physical encounter with multiple officers to be brought under control,
may be at an increased risk of sudden death. Calls involving these persons should be considered
medical emergencies. Officers who reasonably suspect a medical emergency should request
medical assistance as soon as practicable and have medical personnel stage away if appropriate.

See the Medical Aid and Response Policy for additional guidelines.

300.7 SUPERVISOR RESPONSIBILITY
A supervisor should respond to any reported use of force, if reasonably available. The responding
supervisor is expected to (Government Code § 7286(b)):

(@) Obtain the basic facts from the involved officers. Absent an allegation of misconduct

or excessive force, this will be considered a routine contact in the normal course of
duties.

(b) Ensure that any injured parties are examined and treated.

(c) When possible, separately obtain a recorded interview with the subject upon whom
force was applied. If this interview is conducted without the person having voluntarily
waived his/her Miranda rights, the following shall apply:

1.  The content of the interview should not be summarized or included in any related
criminal charges.

2. The fact that a recorded interview was conducted should be documented in a
property or other report.
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3.  The recording of the interview should be distinctly marked for retention until all
potential for civil litigation has expired.

(d) Once any initial medical assessment has been completed or first aid has been
rendered, ensure that photographs have been taken of any areas involving visible
injury or complaint of pain, as well as overall photographs of uninjured areas. These
photographs should be retained until all potential for civil litigation has expired.

(e) Identify any witnesses not already included in related reports.
(H Review and approve all related reports.
(g) Determine if there is any indication that the subject may pursue civil litigation.

1. If there is an indication of potential civil litigation, the supervisor should complete
and route a notification of a potential claim through the appropriate channels.

(h) Evaluate the circumstances surrounding the incident and initiate an administrative
investigation if there is a question of policy non-compliance or if for any reason further
investigation may be appropriate.

In the event that a supervisor is unable to respond to the scene of an incident involving the reported
application of force, the supervisor is still expected to complete as many of the above items as
circumstances permit.

300.7.1 WATCH COMMANDER RESPONSIBILITY
The Watch Commander shall review each use of force by any personnel within his/her command
to ensure compliance with this policy.

300.8 TRAINING
Officers, investigators, and supervisors will receive periodic training on this policy and demonstrate
their knowledge and understanding (Government Code § 7286(b)).

Subject to available resources, the Training Sergeant should ensure that officers receive periodic
training on de-escalation tactics, including alternatives to force.

Training should also include (Government Code § 7286(b)):

(@) Guidelines regarding vulnerable populations, including but not limited to children,
elderly persons, pregnant individuals, and individuals with physical, mental, and
developmental disabilities.

(b)  Training courses required by and consistent with POST guidelines set forth in Penal
Code § 13519.10.

See the Training Policy for restrictions relating to officers who are the subject of a sustained use
of force complaint.

300.9 USE OF FORCE ANALYSIS

At least annually, the Investigations Division Captain should prepare an analysis report on use
of force incidents. The report should be submitted to the Chief of Police. The report should not
contain the names of officers, suspects or case numbers, and should include:
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(@) The identification of any trends in the use of force by members.
(b) Training needs recommendations.
(c) Equipment needs recommendations.

(d) Palicy revision recommendations.

300.10 USE OF FORCE COMPLAINTS

The receipt, processing, and investigation of civilian complaints involving use of force incidents
should be handled in accordance with the Personnel Complaints Policy (Government Code §
7286(b)).

300.11 POLICY REVIEW
The Chief of Police or the authorized designee should regularly review and update this policy to
reflect developing practices and procedures (Government Code § 7286(b)).

300.12 POLICY AVAILABILITY
The Chief of Police or the authorized designee should ensure this policy is accessible to the public
(Government Code § 7286(c)).

300.13 PUBLIC RECORDS REQUESTS

Requests for public records involving an officer's personnel records shall be processed in
accordance with Penal Code § 832.7 and the Personnel Records and Records Maintenance and
Release policies (Government Code § 7286(b)).
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302.1 PURPOSE AND SCOPE
This policy establishes a process for the Cypress Police Department to review the use of force
by its employees.

This review process shall be in addition to any other review or investigation that may be conducted
by any outside or multi-agency entity having jurisdiction over the investigation or evaluation of the
use of deadly force.

302.2 POLICY
The Cypress Police Department will objectively evaluate the use of force by its members to ensure
that their authority is used lawfully, appropriately and is consistent with training and policy.

302.3 REMOVAL FROM LINE DUTY ASSIGNMENT

Generally, whenever an employee's actions or use of force in an official capacity, or while using
department equipment, results in death or very serious injury to another, that employee will be
placed in a temporary administrative assignment pending an administrative review. The Chief
of Police may exercise discretion and choose not to place an employee in an administrative
assignment in any case.

302.4 REVIEW BOARD
The Use of Force Review Board will be convened when the use of force by a member results in
very serious injury or death to another.

The Use of Force Review Board will also investigate and review the circumstances surrounding
every discharge of a firearm, whether the employee was on- or off-duty, excluding training or
recreational use.

The Chief of Police may request the Use of Force Review Board to investigate the circumstances
surrounding any use of force incident.

The Support Services Division Captain will convene the Use of Force Review Board as necessary.
It will be the responsibility of the Division Captain or supervisor of the involved employee to
notify the Support Services Division Captain of any incidents requiring board review. The involved
employee’s Division Captain or supervisor will also ensure that all relevant reports, documents
and materials are available for consideration and review by the board.

302.4.1 COMPOSITION OF THE BOARD
The Support Services Division Captain should select a five-member Review Board. Individual
members may be selected from the following list as appropriate:

. A supervisor from each division

. Training Sergeant
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. Department instructor for the type of weapon, device or technique used or other law
enforcement professional as needed/deemed appropriate.

The senior ranking command representative who is not in the same division as the involved
employee will serve as chairperson.

302.4.2 RESPONSIBILITIES OF THE BOARD
The Use of Force Review Board is empowered to conduct an administrative review and inquiry
into the circumstances of an incident.

The board members may request further investigation, request reports be submitted for the
board's review, call persons to present information and request the involved employee to appear.
The involved employee will be notified of the meeting of the board and may choose to have a
representative through all phases of the review process.

The board does not have the authority to recommend discipline.

The Chief of Police will determine whether the board should delay its review until after completion
of any criminal investigation, review by any prosecutorial body, filing of criminal charges the
decision not to file criminal charges, or any other action. The board should be provided all relevant
available material from these proceedings for its consideration.

Absent an express waiver from the employee, no more than two members of the board may
ask questions of the involved employee (Government Code § 3303). Other board members may
provide questions to these members.

The review shall be based upon those facts which were reasonably believed or known by the
officer at the time of the incident, applying any legal requirements, department policies, procedures
and approved training to those facts. Facts later discovered but unknown to the officer at the time
shall neither justify nor call into question an officer's decision regarding the use of force.

Any questioning of the involved employee conducted by the board will be in accordance with
the department's disciplinary procedures, the Personnel Complaints Policy, the current collective
bargaining agreement and any applicable state or federal law.

After the review has concluded, the board shall make one of the following recommended findings:
(@) The employee's actions were within department policy and procedure.
(b) The employee's actions were in violation of department policy and procedure.

A recommended finding requires a majority vote of the board. The board may also recommend
additional investigations or reviews, such as disciplinary investigations, training reviews to
consider whether training should be developed or revised, and policy reviews, as may be
appropriate. The board chairperson will submit the written recommendation to the Chief of Police.

Upon completion, the chairperson will submit written findings in a report that should be forwarded
through the chain of command to the respective employee's division commander. The division
commander may make a recommendation for discipline if warranted. Once received, the Chief
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of Police may accept or modify the classification and recommendation for disciplinary action
contained in the report.

The Chief of Police shall review the recommendation, make a final determination as to whether the
employee's actions were within policy and procedure and will determine whether any additional
actions, investigations or reviews are appropriate. The Chief of Police's final findings will be
forwarded to the involved employee's Division Captain for review and appropriate action. If the
Chief of Police concludes that discipline should be considered, a disciplinary process will be
initiated.

At the conclusion of any additional reviews, copies of all relevant reports and information will be
filed with the Chief of Police.

Copyright Lexipol, LLC 2023/06/09, All Rights Reserved. Use of Force Review Boards - 70
Published with permission by Cypress Police Department



Cypress Police Department
305 Cypress Police Department Policy Manual

Handcuffing and Restraints

305.1 PURPOSE AND SCOPE
This policy provides guidelines for the use of handcuffs and other restraints during detentions and
arrests.

305.2 POLICY

The Cypress Police Department authorizes the use of restraint devices in accordance with this
policy, the Use of Force Policy, and department training. Restraint devices shall not be used to
punish, to display authority, or as a show of force.

305.3 USE OF RESTRAINTS
Only members who have successfully completed Cypress Police Department-approved training
on the use of restraint devices described in this policy are authorized to use these devices.

When deciding whether to use any restraint, officers should carefully balance officer safety
concerns with factors that include but are not limited to:

. The circumstances or crime leading to the arrest.

. The demeanor and behavior of the arrested person.
. The age and health of the person.

. Whether the person is known to be pregnant.

. Whether the person has a hearing or speaking disability. In such cases, consideration
should be given, safety permitting, to handcuffing to the front in order to allow the
person to sign or write notes.

. Whether the person has any other apparent disability.

305.3.1 RESTRAINT OF DETAINEES

Situations may arise where it may be reasonable to restrain a person who may, after brief
investigation, be released without arrest. Unless arrested, the use of restraints on detainees should
continue only for as long as is reasonably necessary to ensure the safety of officers and others.
When deciding whether to remove restraints from a detainee, officers should continuously weigh
the safety interests at hand against the continuing intrusion upon the detainee.

305.3.2 RESTRAINT OF PREGNANT PERSONS

Persons who are known to be pregnant should be restrained in the least restrictive manner that
is effective for officer safety. Leg irons, waist chains, or handcuffs behind the body should not be
used unless the officer has a reasonable suspicion that the person may resist, attempt escape,
injure self or others, or damage property.

Upon confirmation of an inmate's pregnancy, she shall be advised, orally or in writing, of the
standards and policies governing pregnant inmates. No person who is in labor, delivery, or
recovery after delivery shall be handcuffed or restrained except in extraordinary circumstances
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and only when a supervisor makes an individualized determination that such restraints are
necessary for the safety of the arrestee, officers, or others (Penal Code 8§ 3407; Penal Code §
6030).

305.3.3 RESTRAINT OF JUVENILES

A juvenile under 14 years of age should not be restrained unless he/she is suspected of a
dangerous felony or when the officer has a reasonable suspicion that the juvenile may resist,
attempt escape, injure him/herself, injure the officer, or damage property.

305.3.4 NOTIFICATIONS

Whenever an officer transports a person with the use of restraints other than handcuffs, the officer
shall inform the jail staff upon arrival at the jail that restraints were used. This notification should
include information regarding any other circumstances the officer reasonably believes would
be potential safety concerns or medical risks to the person (e.g., prolonged struggle, extreme
agitation, impaired respiration) that may have occurred prior to, or during, transportation to the jail.

305.4 APPLICATION OF HANDCUFFS OR PLASTIC CUFFS
Handcuffs, including temporary nylon or plastic cuffs, may be used only to restrain a person’s
hands to ensure officer safety.

Although recommended for most arrest situations, handcuffing is discretionary and not an absolute
requirement of the Department. Officers should consider handcuffing any person they reasonably
believe warrants that degree of restraint. However, officers should not conclude that in order to
avoid risk every person should be handcuffed, regardless of the circumstances.

In most situations, handcuffs should be applied with the hands behind the person’s back. When
feasible, handcuffs should be double-locked to prevent tightening, which may cause undue
discomfort or injury to the hands or wrists.

In situations where one pair of handcuffs does not appear sufficient to restrain the person or may
cause unreasonable discomfort due to the person’s size, officers should consider alternatives,
such as using an additional set of handcuffs or multiple plastic cuffs.

Handcuffs should be removed as soon as it is reasonable or after the person has been searched
and is safely confined within a detention facility.

305.5 APPLICATION OF SPIT HOODS
Spit hoods are temporary protective devices designed to prevent the wearer from biting and/or
transferring or transmitting fluids (saliva and mucous) to others.

Spit hoods may be placed upon persons in custody when the officer reasonably believes the
person will bite or spit, either on a person or in an inappropriate place. They are generally used
during application of a physical restraint, while the person is restrained, or during or after transport.

Officers utilizing spit hoods should ensure that the spit hood is fastened properly to allow for
adequate ventilation and so that the restrained person can breathe normally. Officers should
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provide assistance during the movement of a restrained person due to the potential for impairing
or distorting that person's vision. Officers should avoid comingling those wearing spit hoods with
other detainees.

Spit hoods should not be used in situations where the restrained person is bleeding profusely
from the area around the mouth or nose, or if there are indications that the person has a medical
condition, such as difficulty breathing or vomiting. In such cases, prompt medical care should be
obtained. If the person vomits while wearing a spit hood, the spit hood should be promptly removed
and discarded. Persons who have been sprayed with oleoresin capsicum (OC) spray should be
thoroughly decontaminated, including hair, head, and clothing, prior to application of a spit hood.

Those who have been placed in a spit hood should be continually monitored and shall not be left
unattended until the spit hood is removed. Spit hoods shall be discarded after each use.

305.6 APPLICATION OF AUXILIARY RESTRAINT DEVICES

Auxiliary restraint devices include transport belts, waist or belly chains, transportation chains, leg
irons, and other similar devices. Auxiliary restraint devices are intended for use during long-term
restraint or transportation. They provide additional security and safety without impeding breathing,
while permitting adequate movement, comfort, and mobility.

Only department-authorized devices may be used. Any person in auxiliary restraints should be
monitored as reasonably appears necessary.

305.7 APPLICATION OF LEG RESTRAINT DEVICES

Leg restraints may be used to restrain the legs of a violent or potentially violent person when it is
reasonable to do so during the course of detention, arrest, or transportation. Only restraint devices
approved by the Department shall be used.

In determining whether to use the leg restraint, officers should consider:

(@) Whether the officer or others could be exposed to injury due to the assaultive or
resistant behavior of a person.

(b)  Whether it is reasonably necessary to protect the person from his/her own actions
(e.g., hitting his/her head against the interior of the patrol vehicle, running away from
the arresting officer while handcuffed, kicking at objects or officers).

(c) Whether it is reasonably necessary to avoid damage to property (e.g., kicking at
windows of the patrol vehicle).

305.7.1 GUIDELINES FOR USE OF LEG RESTRAINTS
When applying leg restraints, the following guidelines should be followed:

(@) If practicable, officers should notify a supervisor of the intent to apply the leg restraint
device. In all cases, a supervisor shall be notified as soon as practicable after the
application of the leg restraint device.
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(b)  Once applied, absent a medical or other emergency, restraints should remain in place
until the officer arrives at the jail or other facility or the person no longer reasonably
appears to pose a threat.

(c) Once secured, the person should be placed in a seated or upright position, secured
with a seat belt, and shall not be placed on his/her stomach for an extended period,
as this could reduce the person’s ability to breathe.

(d) The restrained person should be continually monitored by an officer while in the leg
restraint. The officer should ensure that the person does not roll onto and remain on
his/her stomach.

(e) The officer should look for signs of labored breathing and take appropriate steps to
relieve and minimize any obvious factors contributing to this condition.

(H  When transported by emergency medical services, the restrained person should be
accompanied by an officer when requested by medical personnel. The transporting
officer should describe to medical personnel any unusual behaviors or other
circumstances the officer reasonably believes would be potential safety or medical
risks to the person (e.g., prolonged struggle, extreme agitation, impaired respiration).

305.7.2 AUTHORIZED RESTRAINT

The RIPP Hobble (manufactured by RIPP Restraints, Inc., Orange City, Florida) and the EZ
Leg Control Belt (manufactured by E.M.E. Enterprises L.L.C. in Orange, California) are the only
restraints authorized by this department. Officers shall only use the RIPP Hobble or EZ Leg
Control Belt supplied by the Department. Only those officers trained in the use of the restraints
are authorized to employ them on any person.

305.8 REQUIRED DOCUMENTATION
If a person is restrained and released without an arrest, the officer shall document the details of
the detention and the need for handcuffs or other restraints.

If a person is arrested, the use of handcuffs or other restraints shall be documented in the related
report.

Officers should document the following information in reports, as appropriate, when restraints
other than handcuffs are used on a person:

(@) The factors that led to the decision to use restraints.

(b)  Supervisor notification and approval of restraint use.

(c) The types of restraint used.

(d) The amount of time the person was restrained.

(e) How the person was transported and the position of the person during transport.
()  Observations of the person’s behavior and any signs of physiological problems.

() Any known or suspected drug use or other medical problems.
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305.9 TRAINING
Subject to available resources, the Training Sergeant should ensure that officers receive periodic

training on the proper use of handcuffs and other restraints, including:

(@) Proper placement and fit of handcuffs and other restraint devices approved for use
by the Department.

(b) Response to complaints of pain by restrained persons.

(c) Options for restraining those who may be pregnant without the use of leg irons, waist
chains, or handcuffs behind the body.

(d) Options for restraining amputees or those with medical conditions or other physical
conditions that may be aggravated by being restrained.
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Control Devices and Techniques

307.1 PURPOSE AND SCOPE
This policy provides guidelines for the use and maintenance of control devices that are described

in this policy.

307.2 POLICY

In order to control subjects who are violent or who demonstrate the intent to be violent, the Cypress
Police Department authorizes officers to use control devices in accordance with the guidelines in
this policy and the Use of Force Policy.

307.2.1 AUTHORIZED BATONS
The following batons have been approved for on-duty use by members of this department:
(@) The 26" Armament Systems and Procedures Inc. (ASP) baton.
(b)  Any straight-stick style baton with the following dimensions:
1. 26" in length.
2. One and one-quarter inch in diameter.
3.  Weight between 15 and 24 ounces.
4.  Black or natural wood in color.

All officers working in uniform and in the field shall carry either straight stick baton or ASP on
their Sam Browne belt at all times. An employee may elect to carry both the baton and ASP at
the same time.

307.3 ISSUING, CARRYING AND USING CONTROL DEVICES

Control devices described in this policy may be carried and used by members of this department
only if the device has been issued by the Department or approved by the Chief of Police or the
authorized designee.

Only officers who have successfully completed department-approved training in the use of any
control device are authorized to carry and use the device.

Control devices may be used when a decision has been made to control, restrain or arrest a
subject who is violent or who demonstrates the intent to be violent, and the use of the device
appears reasonable under the circumstances. When reasonable, a verbal warning and opportunity
to comply should precede the use of these devices.

When using control devices, officers should carefully consider potential impact areas in order to
minimize injuries and unintentional targets.

307.4 RESPONSIBILITIES
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307.4.1 WATCH COMMANDER RESPONSIBILITIES
The Watch Commander may authorize the use of a control device by selected personnel or
members of specialized units who have successfully completed the required training.

307.4.2 RANGEMASTER RESPONSIBILITIES

The Rangemaster shall control the inventory and issuance of all control devices and shall ensure
that all damaged, inoperative, outdated or expended control devices or munitions are properly
disposed of, repaired or replaced.

Every control device will be periodically inspected by the Rangemaster or the designated instructor
for a particular control device. The inspection shall be documented.

307.4.3 USER RESPONSIBILITIES
All normal maintenance, charging or cleaning shall remain the responsibility of personnel using
the various devices.

Any damaged, inoperative, outdated or expended control devices or munitions, along with
documentation explaining the cause of the damage, shall be returned to the Rangemaster for
disposition. Damage to City property forms shall also be prepared and forwarded through the
chain of command, when appropriate, explaining the cause of damage.

307.4.4 DEVICE MALFUNTION

If a control device was deployed and failed to operate as designed or caused significant physical
injury, the officer who used the device shall present it to his/her supervisor for inspection. The
supervisor shall determine if the control device needs to be further inspected by a qualified armorer
or retained as evidence.

307.5 BATON GUIDELINES

The need to immediately control a suspect must be weighed against the risk of causing serious
injury. The head, neck, throat, spine, heart, kidneys and groin should not be intentionally targeted
except when the officer reasonably believes the suspect poses an imminent threat of serious
bodily injury or death to the officer or others.

When carrying a baton, uniformed personnel shall carry the baton in its authorized holder on the
equipment belt. Plainclothes and non-field personnel may carry the baton as authorized and in
accordance with the needs of their assignment or at the direction of their supervisor.

307.6 TEAR GAS GUIDELINES

Tear gas may be used for crowd control, crowd dispersal or against barricaded suspects based
on the circumstances. Only the Watch Commander, Incident Commander or Crisis Response Unit
Commander may authorize the delivery and use of tear gas, and only after evaluating all conditions
known at the time and determining that such force reasonably appears justified and necessary.

When practicable, fire personnel should be alerted or summoned to the scene prior to the
deployment of tear gas to control any fires and to assist in providing medical aid or gas evacuation
if needed.
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307.7 OLEORESIN CAPSICUM (OC) GUIDELINES

As with other control devices, oleoresin capsicum (OC) spray and pepper projectiles may be
considered for use to bring under control an individual or groups of individuals who are engaging in,
or are about to engage in violent behavior. Pepper projectiles and OC spray should not, however,
be used against individuals or groups who merely fail to disperse or do not reasonably appear to
present a risk to the safety of officers or the public.

307.7.1 OC SPRAY

Uniformed personnel carrying OC spray shall carry the device in its holster on the equipment belt.
Plainclothes and non-field personnel may carry OC spray as authorized, in accordance with the
needs of their assignment or at the direction of their supervisor.

307.7.2 TREATMENT FOR OC SPRAY EXPOSURE

Persons who have been sprayed with or otherwise affected by the use of OC should be promptly
provided with clean water to cleanse the affected areas. Those persons who complain of further
severe effects shall be examined by appropriate medical personnel.

307.8 POST-APPLICATION NOTICE

Whenever tear gas or OC has been introduced into a residence, building interior, vehicle or
other enclosed area, officers should provide the owners or available occupants with notice of
the possible presence of residue that could result in irritation or injury if the area is not properly
cleaned. Such notice should include advisement that clean up will be at the owner’s expense.
Information regarding the method of notice and the individuals notified should be included in
related reports.

307.9 KINETIC ENERGY PROJECTILE GUIDELINES

This department is committed to reducing the potential for violent confrontations. Kinetic energy
projectiles, when used properly, are less likely to result in death or serious physical injury and can
be used in an attempt to de-escalate a potentially deadly situation.

307.9.1 DEPLOYMENT AND USE

Only department-approved kinetic energy munitions shall be carried and deployed. Approved
munitions may be used to compel an individual to cease his/her actions when such munitions
present a reasonable option.

Officers are not required or compelled to use approved munitions in lieu of other reasonable tactics
if the involved officer determines that deployment of these munitions cannot be done safely. The
safety of hostages, innocent persons and officers takes priority over the safety of subjects engaged
in criminal or suicidal behavior.

Circumstances appropriate for deployment include, but are not limited to, situations in which:

(@) The suspect is armed with a weapon and the tactical circumstances allow for the safe
application of approved munitions.

(b) The suspect has made credible threats to harm him/herself or others.
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(c) The suspect is engaged in riotous behavior or is throwing rocks, bottles or other
dangerous projectiles at people and/or officers.

(d) There is probable cause to believe that the suspect has already committed a crime of
violence and is refusing to comply with lawful orders.

307.9.2 DEPLOYMENT CONSIDERATIONS
Before discharging projectiles, the officer should consider such factors as:

(a) Distance and angle to target.

(b)  Type of munitions employed.

(c) Type and thickness of subject’s clothing.
(d) The subject’s proximity to others.

(e) The location of the subject.

(f)  Whether the subject’s actions dictate the need for an immediate response and the use
of control devices appears appropriate.

A verbal warning of the intended use of the device should precede its application, unless it would
otherwise endanger the safety of officers or when it is not practicable due to the circumstances.
The purpose of the warning is to give the individual a reasonable opportunity to voluntarily comply
and to warn other officers and individuals that the device is being deployed.

Officers should keep in mind the manufacturer’'s recommendations and their training regarding
effective distances and target areas. However, officers are not restricted solely to use according to
manufacturer recommendations. Each situation must be evaluated on the totality of circumstances
at the time of deployment.

The need to immediately incapacitate the subject must be weighed against the risk of causing
serious injury or death. The head and neck should not be intentionally targeted, except when the
officer reasonably believes the suspect poses an imminent threat of serious bodily injury or death
to the officer or others.

The most effective shot placement is to the extremities, lower abdomen, buttocks and hips. These
areas carry a low risk of serious injury. As the distance increases, velocity and accuracy decrease.
At greater distances, shot placement should be to the upper torso or center of mass.

Ten feet is the manufacturer's minimum recommended distance for bean bag application to
prevent death or serious physical injury. At distances greater than 45 feet, accuracy of the beanbag
munitions decreases significantly, thereby increasing the chances of striking the head or throat
area.
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307.9.3 SAFETY PROCEDURES

Shotguns specifically designated for use with kinetic energy projectiles will be specially marked
in a manner that makes them readily identifiable as such. A grey painted shotgun, designated for
the use of less lethal 12-gauge projectiles, will normally be carried in the trunk of each patrol unit.

Officers will inspect the shotgun and projectiles at the beginning of each shift to ensure that the
shotgun is unloaded and in proper working order and the projectiles are of the approved type and
appear to be free from defects. The shotgun shall have six approved less lethal projectiles stored
in a side saddle secured to the shotgun.

When it is not deployed, the shotgun will be unloaded and properly and securely stored in the
vehicle. When deploying the kinetic energy projectile shotgun, the officer shall visually inspect
the kinetic energy projectiles to ensure that conventional ammunition is not being loaded into the
shotgun.

Absent compelling circumstances, officers will employ the two-person rule for loading. The two-
person rule is a safety measure in which a second officer watches the unloading and loading
process to ensure that the weapon is only loaded with kinetic energy projectiles.

307.9.4 APPROVED KINETIC ENERGY PROJECTILES AND SHOTGUNS

Only department-approved kinetic energy munitions shall be carried and deployed. The approved
12-gauge less lethal munitions for patrol use is Combined Tactical Systems Model #2581 Super
Sock. It is a 2-3/4" standard clear plastic 12-gauge shot shell, with a 40-gram (approximately)
lead shot payload, sewn into a fabric sock. The second is the 37mm Sage SL6 multi-round rubber
baton launcher.

Shotguns designateded for the use of kinetic energy projectiles will be specially marked as such.
Officers carrying these shotguns will inspect the shotgun at the beginning of each shift to ensure
that it is unloaded and in proper working order. The shotgun shall have six approved less lethal
projectiles stored in a side saddle secured to the shotgun.

307.10 TRAINING FOR CONTROL DEVICES

The Training Sergeant shall ensure that all personnel who are authorized to carry a control device
have been properly trained and certified to carry the specific control device and are retrained or
recertified as necessary.

(@) Proficiency training shall be monitored and documented by a certified, control-device
weapons or tactics instructor.

(b)  All training and proficiency for control devices will be documented in the officer’s
training file.

(c) Officers who fail to demonstrate proficiency with the control device or knowledge of
this agency’s Use of Force Policy will be provided remedial training. If an officer cannot
demonstrate proficiency with a control device or knowledge of this agency’s Use of

Copyright Lexipol, LLC 2023/06/09, All Rights Reserved. Control Devices and Techniques -80
Published with permission by Cypress Police Department



Cypress Police Department

Cypress Police Department Policy Manual
Cypress Police Department Policy Manual

Control Devices and Techniques

Force Policy after remedial training, the officer will be restricted from carrying the
control device and may be subject to discipline.

307.11 REPORTING USE OF CONTROL DEVICES AND TECHNIQUES
Any application of a control device or technique listed in this policy shall be documented in the
related incident report and reported pursuant to the Use of Force Policy.
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308.1 PURPOSE AND SCOPE
This policy provides guidelines for the issuance and use of TASER devices.

308.2 POLICY

The TASER® device is intended to control a violent or potentially violent individual, while
minimizing the risk of serious injury. The appropriate use of such a device should result in fewer
serious injuries to officers and suspects.

308.3 ISSUANCE AND CARRYING TASER DEVICES
Only members who have successfully completed department-approved training may be issued
and carry the TASER device.

TASER devices are issued for use during a member's current assignment. Those leaving a
particular assignment may be required to return the device to the department's inventory.

Officers shall only use the TASER device and cartridges that have been issued by the Department.
Uniformed officers who have been issued the TASER device shall wear the device in an approved
holster. Non-uniformed officers may secure the TASER device in the driver's compartment of their
vehicles.

Members carrying the TASER device should perform a spark test prior to every shift.

Officers who carry the TASER device while in uniform shall carry it in a weak-side holster on the
side opposite the duty weapon (Penal Code § 13660).

(@) Al TASER devices shall be clearly and distinctly marked to differentiate them from the
duty weapon and any other device.

(b) Whenever practicable, officers should carry two or more cartridges on their person
when carrying the TASER device.

(c) Officers shall be responsible for ensuring that the issued TASER device is properly
maintained and in good working order.

(d) Officers should not hold a firearm and the TASER device at the same time.
308.4 VERBAL AND VISUAL WARNINGS
A verbal warning of the intended use of the TASER device should precede its application,

unless it would otherwise endanger the safety of officers or when it is not practicable due to the
circumstances. The purpose of the warning is to:

(@) Provide the individual with a reasonable opportunity to voluntarily comply.

(b) Provide other officers and individuals with a warning that the TASER device may be
deployed.

If, after a verbal warning, an individual is unwilling to voluntarily comply with an officer's lawful
orders and it appears both reasonable and feasible under the circumstances, the officer may, but
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is not required to, display the electrical arc (provided that a cartridge has not been loaded into the
device), or the laser in a further attempt to gain compliance prior to the application of the TASER
device. The aiming laser should never be intentionally directed into the eyes of another as it may
permanently impair his/her vision.

The fact that a verbal or other warning was given or the reasons it was not given shall be
documented by the officer deploying the TASER device in the related report.

308.5 USE OF THE TASER DEVICE

The TASER device has limitations and restrictions requiring consideration before its use. The
TASER device should only be used when its operator can safely approach the subject within the
operational range of the device. Although the TASER device is generally effective in controlling
most individuals, officers should be aware that the device may not achieve the intended results
and be prepared with other options.

308.5.1 APPLICATION OF THE TASER DEVICE

The TASER device may be used in any of the following circumstances, when the circumstances
perceived by the officer at the time indicate that such application is reasonably necessary to control
a person:

(@) The subject is violent or is physically resisting.

(b) The subject has demonstrated, by words or action, an intention to be violent or to
physically resist, and reasonably appears to present the potential to harm officers,
him/herself or others.

Mere flight from a pursuing officer, without other known circumstances or factors, is not good
cause for the use of the TASER device to apprehend an individual.

308.5.2 SPECIAL DEPLOYMENT CONSIDERATIONS

The use of the TASER device on certain individuals should generally be avoided unless the totality
of the circumstances indicates that other available options reasonably appear ineffective or would
present a greater danger to the officer, the subject or others, and the officer reasonably believes
that the need to control the individual outweighs the risk of using the device. This includes:

(@ Individuals who are known to be pregnant.

(b) Elderly individuals or obvious juveniles.

(c) Individuals with obviously low body mass.

(d) Individuals who are handcuffed or otherwise restrained.

(e) Individuals who have been recently sprayed with a flammable chemical agent or
who are otherwise in close proximity to any known combustible vapor or flammable
material, including alcohol-based oleoresin capsicum (OC) spray.
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(H  Individuals whose position or activity may result in collateral injury (e.g., falls from
height, operating vehicles).

Because the application of the TASER device in the drive-stun mode (i.e., direct contact without
probes) relies primarily on pain compliance, the use of the drive-stun mode generally should be
limited to supplementing the probe-mode to complete the circuit, or as a distraction technique
to gain separation between officers and the subject, thereby giving officers time and distance to
consider other force options or actions.

The TASER device shall not be used to psychologically torment, elicit statements or to punish
any individual.

308.5.3 TARGETING CONSIDERATIONS

Reasonable efforts should be made to target lower center mass and avoid the head, neck, chest
and groin. If the dynamics of a situation or officer safety do not permit the officer to limit the
application of the TASER device probes to a precise target area, officers should monitor the
condition of the subject if one or more probes strikes the head, neck, chest or groin until the subject
is examined by paramedics or other medical personnel.

308.5.4 MULTIPLE APPLICATIONS OF THE TASER DEVICE

Officers should apply the TASER device for only one standard cycle and then evaluate the situation
before applying any subsequent cycles. Multiple applications of the TASER device against a single
individual are generally not recommended and should be avoided unless the officer reasonably
believes that the need to control the individual outweighs the potentially increased risk posed by
multiple applications.

If the first application of the TASER device appears to be ineffective in gaining control of an
individual, the officer should consider certain factors before additional applications of the TASER
device, including:

(@) Whether the probes are making proper contact.

(b)  Whether the individual has the ability and has been given a reasonable opportunity
to comply.

(c) Whether verbal commands, other options or tactics may be more effective.

Officers should generally not intentionally apply more than one TASER device at a time against
a single subject.

308.5.5 ACTIONS FOLLOWING DEPLOYMENTS

Officers shall notify a supervisor of all TASER device discharges. Confetti tags should be collected
and the expended cartridge, along with both probes and wire, should be submitted into evidence.
The cartridge serial number should be noted and documented on the evidence paperwork. The
evidence packaging should be marked "Biohazard" if the probes penetrated the subject’s skin.
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308.5.6 DANGEROUS ANIMALS

The TASER device may be deployed against an animal as part of a plan to deal with a potentially
dangerous animal, such as a dog, if the animal reasonably appears to pose an imminent threat to
human safety and alternative methods are not reasonably available or would likely be ineffective.

308.5.7 OFF-DUTY CONSIDERATIONS
Officers are not authorized to carry department TASER devices while off-duty.

Officers shall ensure that TASER devices are secured while in their homes, vehicles or any other
area under their control, in a manner that will keep the device inaccessible to others.

308.6 DOCUMENTATION

Officers shall document all TASER device discharges in the related arrest/crime report and the
TASER device report form. Notification shall also be made to a supervisor in compliance with the
Use of Force Policy. Unintentional discharges, pointing the device at a person, laser activation
and arcing the device will also be documented on the report form.

308.6.1 TASER DEVICE FORM
Items that shall be included in the TASER device report form are:

(@) The type and brand of TASER device and cartridge and cartridge serial number.
(b) Date, time and location of the incident.
(c) Whether any display, laser or arc deterred a subject and gained compliance.

(d) The number of TASER device activations, the duration of each cycle, the duration
between activations, and (as best as can be determined) the duration that the subject
received applications.

(e) The range at which the TASER device was used.
()  The type of mode used (probe or drive-stun).

(g) Location of any probe impact.

(h)  Location of contact in drive-stun mode.

(i)  Description of where missed probes went.

()  Whether medical care was provided to the subject.
(k)  Whether the subject sustained any injuries.

()  Whether any officers sustained any injuries.

The Training Sergeant should periodically analyze the report forms to identify trends, including
deterrence and effectiveness. The Training Sergeant should also conduct audits of data
downloads and reconcile TASER device report forms with recorded activations. TASER device
information and statistics, with identifying information removed, should periodically be made
available to the public.

Copyright Lexipol, LLC 2023/06/09, All Rights Reserved. Conducted Energy Device - 85
Published with permission by Cypress Police Department



Cypress Police Department

Cypress Police Department Policy Manual
Cypress Police Department Policy Manual

Conducted Energy Device

308.6.2 REPORTS
The officer should include the following in the arrest/crime report:

(@) Identification of all personnel firing TASER devices

(b) Identification of all withesses

(c) Medical care provided to the subject

(d) Observations of the subject’s physical and physiological actions

(e) Any known or suspected drug use, intoxication or other medical problems

308.7 MEDICAL TREATMENT

Consistent with local medical personnel protocols and absent extenuating circumstances, only
appropriate medical personnel should remove TASER device probes from a person’s body. Used
TASER device probes shall be treated as a sharps biohazard, similar to a used hypodermic needle,
and handled appropriately. Universal precautions should be taken.

All persons who have been struck by TASER device probes or who have been subjected to the
electric discharge of the device shall be medically assessed prior to booking. Additionally, any
such individual who falls under any of the following categories should, as soon as practicable, be
examined by paramedics or other qualified medical personnel:

(@) The person is suspected of being under the influence of controlled substances and/
or alcohol.

(b)  The person may be pregnant.
(c) The person reasonably appears to be in need of medical attention.

(d) The TASER device probes are lodged in a sensitive area (e.g., groin, female breast,
head, face, neck).

(e) The person requests medical treatment.

Any individual exhibiting signs of distress or who is exposed to multiple or prolonged applications
(i.e., more than 15 seconds) shall be transported to a medical facility for examination or medically
evaluated prior to booking. If any individual refuses medical attention, such a refusal should be
witnessed by another officer and/or medical personnel and shall be fully documented in related
reports. If an audio recording is made of the contact or an interview with the individual, any refusal
should be included, if possible.

The transporting officer shall inform any person providing medical care or receiving custody that
the individual has been subjected to the application of the TASER device.

308.8 MAINTENANCE
The X26 Advanced Tasers are battery-powered. Factory-supplied batteries are the only batteries
authorized for use in the X26 Taser. The extra digital power magazine (XDPM) will be supplied to
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all officers. Officers may carry the digital power magazine (DPM); however, it must be purchased
at their own expense.

308.9 SUPERVISOR RESPONSIBILITIES

When possible, supervisors should respond to calls when they reasonably believe there is a
likelihood the TASER device may be used. A supervisor should respond to all incidents where
the TASER device was activated.

A supervisor should review each incident where a person has been exposed to an activation of
the TASER device. The device’s onboard memory should be downloaded through the data port
by a supervisor or Rangemaster and saved with the related arrest/crime report. Photographs of
probe sites should be taken and witnesses interviewed.

308.10 TRAINING

Personnel who are authorized to carry the TASER device shall be permitted to do so only after
successfully completing the initial department-approved training. Any personnel who have not
carried the TASER device as a part of their assignment for a period of six months or more shall
be recertified by a department-approved TASER device instructor prior to again carrying or using
the device.

Proficiency training for personnel who have been issued TASER devices should occur every year.
A reassessment of an officer's knowledge and/or practical skill may be required at any time if
deemed appropriate by the Training Sergeant. All training and proficiency for TASER devices will
be documented in the officer’s training file.

Command staff, supervisors and investigators should receive TASER device training as
appropriate for the investigations they conduct and review.

Officers who do not carry TASER devices should receive training that is sufficient to familiarize
them with the device and with working with officers who use the device.

The Training Sergeant is responsible for ensuring that all members who carry TASER devices
have received initial and annual proficiency training. Periodic audits should be used for verification.

Application of TASER devices during training could result in injury to personnel and should not
be mandatory for certification.

The Training Sergeant should ensure that all training includes:
(@) A review of this policy.
(b) A review of the Use of Force Policy.

(c) Performing weak-hand draws or cross-draws to reduce the possibility of
unintentionally drawing and firing a firearm.

(d) Target area considerations, to include techniques or options to reduce the
unintentional application of probes near the head, neck, chest and groin.
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(e) Handcuffing a subject during the application of the TASER device and transitioning
to other force options.

(f)  De-escalation techniques.

(9) Restraint techniques that do not impair respiration following the application of the
TASER device.
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309.1 PURPOSE AND SCOPE

The purpose of this policy is to establish policy and procedures for the investigation of an incident
in which a person is injured or dies as the result of an officer-involved shooting or dies as a result
of another action of an officer.

In other incidents not covered by this policy, the Chief of Police may decide that the investigation
will follow the process provided in this policy.

309.2 POLICY
The policy of the Cypress Police Department is to ensure that officer-involved shootings and
deaths are investigated in a thorough, fair and impartial manner.

309.3 TYPES OF INVESTIGATIONS
Officer-involved shootings and deaths involve several separate investigations. The investigations
may include:

. A criminal investigation of the suspect’s actions.
. A criminal investigation of the involved officer’s actions.
. An administrative investigation as to policy compliance by involved officers.

. A civil investigation to determine potential liability.

309.4 CONTROL OF INVESTIGATIONS

Investigators from other agencies may be assigned to work on the criminal investigation of officer-
involved shootings and deaths. This may include at least one investigator from the agency that
employs the involved officer.

Jurisdiction is determined by the location of the shooting or death and the agency employing the
involved officer. The following scenarios outline the jurisdictional responsibilities for investigating
officer-involved shootings and deaths.

309.4.1 CRIMINAL INVESTIGATION OF SUSPECT ACTIONS

The investigation of any possible criminal conduct by the suspect is controlled by the agency in
whose jurisdiction the suspect’s crime occurred. For example, the Cypress Police Department
would control the investigation if the suspect’s crime occurred in Cypress.

If multiple crimes have been committed in multiple jurisdictions, identification of the agency that
will control the investigation may be reached in the same way as with any other crime. The
investigation may be conducted by the agency in control of the criminal investigation of the involved
officer, at the discretion of the Chief of Police and with concurrence from the other agency.
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309.4.2 CRIMINAL INVESTIGATION OF OFFICER ACTIONS

The control of the criminal investigation into the involved officer's conduct during the incident
will be determined by the protocol of the agency having jurisdiction over the incident. When an
officer from this department is involved, the criminal investigation will be handled according to the
Criminal Investigation section of this policy.

Requests made of this department to investigate a shooting or death involving an outside agency’s
officer shall be referred to the Chief of Police or the authorized designee for approval.

309.4.3 ADMINISTRATIVE AND CIVIL INVESTIGATION
Regardless of where the incident occurs, the administrative and civil investigation of each involved

officer is controlled by the respective employing agency.

309.4.4 INVESTIGATION RESPONSIBILITY MATRIX
The following table identifies the possible scenarios and responsibilities for the investigation of

officer-involved shootings:

Criminal Criminal Civil Investigation Administrative
Investigation Investigation Investigation
of Suspect(s) of Officer(s)
CYPD Officer in CYPD O.C. District CYPD Civil CYPD
This Jurisdiction Investigators Attorney's Office Liability Team Investigations
Division
Commander
Allied Agency's CYPD O.C. District Involved Officer's  Involved Officer's
Officer in This Investigators Attorney's Office Department Department
Jurisdiction
CYPD Officer Agency where Decision made CYPD Civil CYPD
in Another incident occurred by agency where Liability Team Investigations
Jurisdiction incident occurred Division
Commander

309.5 INVESTIGATION PROCESS
The following procedures are guidelines used in the investigation of an officer-involved shooting
or death.

309.5.1 UNINVOLVED OFFICER RESPONSIBILITIES

Upon arrival at the scene of an officer-involved shooting, the first uninvolved CYPD officer will be
the officer-in-charge and will assume the responsibilities of a supervisor until properly relieved.
This officer should, as appropriate:

(@) Secure the scene and identify and eliminate hazards for all those involved.
(b) Take reasonable steps to obtain emergency medical attention for injured individuals.
(c) Request additional resources from the Department or other agencies.

(d) Coordinate a perimeter or pursuit of suspects.
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(e)
(f)

Check for injured persons and evacuate as needed.

Brief the supervisor upon arrival.

309.5.2 WATCH COMMANDER RESPONSIBILITIES

Upon learning of an officer-involved shooting or death, the Watch Commander shall be responsible
for coordinating all aspects of the incident until he/she is relieved by another supervisor or a
Division Captain.

All media inquiries about the incident shall be directed to the PIO. All other inquiries about the
incident shall be directed to a Division Commander or designee.

309.5.3 NOTIFICATIONS
The following person(s) shall be notified as soon as practicable:

Chief of Police

Support Services Division Captain

Operations Division Captain

Orange County Chiefs of Police and Sheriffs Association Protocol #105 rollout team
Outside agency investigator (if appropriate)

Civil liability response team

Psychological/peer support personnel

Chaplain

Coroner (if necessary)

Involved officer's agency representative (if requested)

Public Information Officer

309.5.4 SUPERVISOR RESPONSIBILITIES
Upon arrival at the scene, the first uninvolved CYPD supervisor should ensure completion of the
duties as outlined above, plus:

(&) Attempt to obtain a brief overview of the situation from any uninvolved officers.

1. In the event that there are no uninvolved officers who can supply adequate
overview, the supervisor should attempt to obtain a brief voluntary overview from
one involved officer.

(b) If necessary, the supervisor may administratively order any CYPD officer to
immediately provide public safety information necessary to secure the scene, identify
injured parties and pursue suspects.

1. Public safety information shall be limited to such things as outstanding suspect
information, number and direction of any shots fired, perimeter of the incident
scene, identity of known or potential witnesses and any other pertinent
information.
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(©)

(d)

(e)

309.5.5

2. The initial on-scene supervisor should not attempt to order any involved officer
to provide any information other than public safety information.

Provide all available information to the Operations Division Commander and
WestComm. If feasible, sensitive information should be communicated over secure
networks.

Take command of and secure the incident scene with additional CYPD members until
properly relieved by another supervisor or other assigned personnel or investigator.

As soon as practicable, ensure that involved officers are transported (separately, if
feasible) to a suitable location for further direction.

1. Each involved CYPD officer should be given an administrative order not to
discuss the incident with other involved officers or CYPD members pending
further direction from a supervisor.

2. When an involved officer's weapon is taken or left at the scene for other than
officer-safety reasons (e.g., evidence), ensure that he/she is provided with a
comparable replacement weapon or transported by other officers.

INVOLVED OFFICERS

The following shall be considered for the involved officer:

(@)

Any request for legal or union representation will be accommodated.

1. Involved CYPD officers shall not be permitted to meet collectively or in a group
with an attorney or any representative prior to providing a formal interview or
report.

2. Requests from involved non-CYPD officers should be referred to their employing
agency.

(b) Discussions with licensed attorneys will be considered privileged as attorney-client
communications.

(c) Discussions with agency representatives/employee groups will be privileged only as
to the discussion of non-criminal information (Government Code 8 3303(i)).

(d) A licensed psychotherapist shall be provided by the Department to each involved
CYPD officer. A licensed psychotherapist may also be provided to any other affected
CYPD members, upon request.

1. Interviews with a licensed psychotherapist will be considered privileged.

2. Aninterview or session with a licensed psychotherapist may take place prior to
the member providing a formal interview or report. However, involved members
shall not be permitted to consult or meet collectively or in a group with a licensed
psychotherapist prior to providing a formal interview or report.

3.  Aseparate fithess-for-duty exam may also be required (see the Fitness for Duty
Policy).

(e) Communications between the involved officer and a peer support member are
addressed in the Wellness Program Policy.

Copyright Lexipol, LLC 2023/06/09, All Rights Reserved. Officer-Involved Shootings and Deaths - 92

Published with permission by Cypress Police Department



Cypress Police Department

Cypress Police Department Policy Manual
Cypress Police Department Policy Manual

Officer-Involved Shootings and Deaths

Care should be taken to preserve the integrity of any physical evidence present on the involved
officer's equipment or clothing, such as blood or fingerprints, until investigators or lab personnel
can properly retrieve it.

Each involved CYPD officer shall be given reasonable paid administrative leave following an
officer-involved shooting or death. It shall be the responsibility of the Watch Commander to make
schedule adjustments to accommodate such leave.

309.6 CRIMINAL INVESTIGATION
The District Attorney's Office is responsible for the criminal investigation into the circumstances
of any officer-involved shooting or death.

If available, investigative personnel from this department may be assigned to partner with
investigators from outside agencies or the District Attorney's Office to avoid duplicating efforts in
related criminal investigations.

Once public safety issues have been addressed, criminal investigators should be given the
opportunity to obtain a voluntary statement from involved officers and to complete their interviews.
The following shall be considered for the involved officer:

(@) CYPD supervisors and Support Services Division Commander personnel should not
participate directly in any voluntary interview of CYPD officers. This will not prohibit
such personnel from monitoring interviews or providing the criminal investigators with
topics for inquiry.

(b) Ifrequested, any involved officer will be afforded the opportunity to consult individually
with a representative of the officer's choosing or an attorney prior to speaking with
criminal investigators. However, in order to maintain the integrity of each involved
officer's statement, involved officers shall not consult or meet with a representative or
an attorney collectively or in groups prior to being interviewed.

(c) Ifanyinvolved officer is physically, emotionally, or otherwise notin a position to provide
a voluntary statement when interviewed by criminal investigators, consideration
should be given to allowing a reasonable period for the officer to schedule an alternate
time for the interview.

(d) Any voluntary statement provided by an involved officer will be made available for
inclusion in any related investigation, including administrative investigations. However,
no administratively coerced statement will be provided to any criminal investigators
unless the officer consents.

309.6.1 REPORTS BY INVOLVED CYPD OFFICERS

In the event that suspects remain outstanding or subject to prosecution for related offenses,
this department shall retain the authority to require involved CYPD officers to provide sufficient
information for related criminal reports to facilitate the apprehension and prosecution of those
individuals (Government Code § 3304(a)).

While the involved CYPD officer may write the report, it is generally recommended that such
reports be completed by assigned investigators, who should interview all involved officers as
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victims/witnesses. Since the purpose of these reports will be to facilitate criminal prosecution,
statements of involved officers should focus on evidence to establish the elements of criminal
activities by suspects. Care should be taken not to duplicate information provided by involved
officers in other reports.

Nothing in this section shall be construed to deprive an involved CYPD officer of the right to consult
with legal counsel prior to completing any such criminal report.

Reports related to the prosecution of criminal suspects will be processed according to normal
procedures but should also be included for reference in the investigation of the officer-involved
shooting or death.

309.6.2 WITNESS IDENTIFICATION AND INTERVIEWS

Because potential witnesses to an officer-involved shooting or death may become unavailable or
the integrity of their statements compromised with the passage of time, a supervisor should take
reasonable steps to promptly coordinate with criminal investigators to utilize available personnel
for the following:

(@) Identification of all persons present at the scene and in the immediate area.

1. When feasible, a recorded statement should be obtained from those persons
who claim not to have witnessed the incident but who were present at the time
it occurred.

2. Any potential withess who is unwilling or unable to remain available for a formal
interview should not be detained absent reasonable suspicion to detain or
probable cause to arrest. Without detaining the individual for the sole purpose
of identification, officers should attempt to identify the witness prior to his/her
departure.

(b)  witnesses who are willing to provide a formal interview should be asked to meet at a
suitable location where criminal investigators may obtain a recorded statement. Such
witnesses, if willing, may be transported by a member of the Department.

1. A written, verbal or recorded statement of consent should be obtained prior to
transporting a witness. When the witness is a minor, consent should be obtained
from the parent or guardian, if available, prior to transportation.

(c)  Promptly contacting the suspect’s known family and associates to obtain any available
and untainted background information about the suspect’s activities and state of mind
prior to the incident.

309.6.3 INVESTIGATIVE PERSONNEL

Once notified of an officer-involved shooting or death, it shall be the responsibility of the designated
Criminal Investigations Bureau supervisor to assign appropriate investigative personnel to handle
the investigation of related crimes. Department investigators will be assigned to work with
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investigators from the District Attorney's Office and may be assigned to separately handle the
investigation of any related crimes not being investigated by the District Attorney's Office.

All related department reports, except administrative and/or privileged reports, will be forwarded
to the designated Criminal Investigations Bureau supervisor for approval. Privileged reports shall
be maintained exclusively by members who are authorized such access. Administrative reports
will be forwarded to the appropriate Division Captain.

309.7 ADMINISTRATIVE INVESTIGATION

In addition to all other investigations associated with an officer-involved shooting or death, this
department will conduct an internal administrative investigation of CYPD officers to determine
conformance with department policy. The investigation will be conducted under the supervision of
the Support Services Division Commander and will be considered a confidential officer personnel
file.

Interviews of members shall be subject to department policies and applicable laws (see the
Personnel Complaints Policy).

(@) Any officer involved in a shooting or death may be requested or administratively
compelled to provide a blood sample for alcohol/drug screening. Absent consent from
the officer, such compelled samples and the results of any such testing shall not be
disclosed to any criminal investigative agency.

(b) Ifany officer has voluntarily elected to provide a statement to criminal investigators, the
assigned administrative investigator should review that statement before proceeding
with any further interview of that involved officer.

1. If a further interview of the officer is deemed necessary to determine policy
compliance, care should be taken to limit the inquiry to new areas with minimal, if
any, duplication of questions addressed in the voluntary statement. The involved
officer shall be provided with a copy of his/her prior statement before proceeding
with any subsequent interviews.

(c) Inthe event that an involved officer has elected to not provide criminal investigators
with a voluntary statement, the assigned administrative investigator shall conduct an
administrative interview to determine all relevant information.

1.  Although this interview should not be unreasonably delayed, care should be
taken to ensure that the officer's physical and psychological needs have been
addressed before commencing the interview.

2. If requested, the officer shall have the opportunity to select an uninvolved
representative to be present during the interview. However, in order to maintain
the integrity of each individual officer's statement, involved officers shall not
consult or meet with a representative or attorney collectively or in groups prior
to being interviewed (Government Code § 3303(i)).

3.  Administrative interviews should be recorded by the investigator. The officer may
also record the interview (Government Code § 3303(Q)).
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4.  The officer shall be informed of the nature of the investigation. If an officer
refuses to answer questions, he/she should be given his/her Lybarger or Garrity
rights and ordered to provide full and truthful answers to all questions. The officer
shall be informed that the interview will be for administrative purposes only and
that the statement cannot be used criminally.

5.  The Support Services Division Commander shall compile all relevant information
and reports necessary for the Department to determine compliance with
applicable policies.

6. Regardless of whether the use of force is an issue in the case, the completed
administrative investigation shall be submitted to the Use of Force Review
Board, which will restrict its findings as to whether there was compliance with
the Use of Force Policy.

7. Any other indications of potential policy violations shall be determined in
accordance with standard disciplinary procedures.

309.8 AUDIO AND VIDEO RECORDINGS

Any officer involved in a shooting or death may be permitted to review available Mobile Audio/
Video (MAV), body-worn video, or other video or audio recordings prior to providing a recorded
statement or completing reports.

Upon request, non-law enforcement witnesses who are able to verify their presence and their
ability to contemporaneously perceive events at the scene of an incident may also be permitted
to review available MAV, body-worn video, or other video or audio recordings with approval of
assigned investigators or a supervisor.

Any MAV, body-worn and other known video or audio recordings of an incident should not be
publicly released during an ongoing investigation without consulting the prosecuting attorney or
City Attorney’s Office, as appropriate.

309.9 DIVISION COMMANDER RESPONSIBILITY FOR OFFICER-INVOLVED
SHOOTING(S) OR INCIDENTS INVOLVING A USE OF FORCE WHERE ANY PERSON IS
KILLED OR GRAVELY WOUNDED

(a) The officer's division commander shall ensure that a meeting is arranged, within five
days following the incident, with a departmentally-designated psychotherapist for all
personnel directly involved in the incident. The employee(s) shall be required to attend
the meeting.

(b) These same personnel shall be temporarily removed from field duties and assigned
at the discretion of the Chief of Police or his/her designee, as follows:

1. Interior post position.
2. Inactive duty at home or other designated place.

(c) The personnel shall remain as assigned above until released for duty by the
psychotherapist.
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309.10 CIVIL LIABILITY RESPONSE

A member of this department may be assigned to work exclusively under the direction of the
legal counsel for the Department to assist in the preparation of materials deemed necessary in
anticipation of potential civil litigation.

All materials generated in this capacity shall be considered attorney work product and may not be
used for any other purpose. The civil liability response is not intended to interfere with any other
investigation but shall be given reasonable access to all other investigations.

309.11 DEBRIEFING

Following an officer-involved shooting or death, the Cypress Police Department should conduct
both a Critical Incident Stress Debriefing and a tactical debriefing. See the Wellness Program
Policy for guidance on Critical Incident Stress Debriefings.

309.11.1 TACTICAL DEBRIEFING

A tactical debriefing should take place to identify any training or areas of policy that need
improvement. The Chief of Police should identify the appropriate participants. This debriefing
should not be conducted until all involved members have provided recorded or formal statements
to criminal and/or administrative investigators.

309.12 MEDIA RELATIONS

Any media release shall be prepared with input and concurrence from the supervisor and
department representative responsible for each phase of the investigation. Releases will be
available to the Watch Commander, Support Services Division Captain and Public Information
Officer in the event of inquiries from the media.

The Department shall not subject any involved CYPD officer to visits by the media (Government
Code § 3303(e)). No involved CYPD officer shall make any comment to the media unless he/
she is authorized by the Chief of Police or a Division Captain. Department members receiving
inquiries regarding officer-involved shootings or deaths occurring in other jurisdictions shall refrain
from public comment and will direct those inquiries to the agency having jurisdiction and primary
responsibility for the investigation.

309.13 REPORTING

If the death of an individual occurs in the Cypress Police Department jurisdiction and qualifies to
be reported to the state as a justifiable homicide or an in-custody death, the Operations Division
Captain will ensure that the Records Supervisor is provided with enough information to meet the
reporting requirements (Penal Code § 196; Penal Code § 13022; Government Code § 12525).
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311.1 PURPOSE AND SCOPE
This policy provides guidelines for issuing firearms, the safe and legal carrying of firearms, firearms
maintenance and firearms training.

This policy does not apply to issues related to the use of firearms that are addressed in the Use
of Force or Officer-Involved Shootings and Deaths policies.

This policy only applies to those members who are authorized to carry firearms.

311.2 POLICY

The Cypress Police Department will equip its members with firearms to address the risks posed
to the public and department members by violent and sometimes well-armed persons. The
Department will ensure firearms are appropriate and in good working order and that relevant
training is provided as resources allow.

311.3 AUTHORIZED FIREARMS, AMMUNITION AND OTHER WEAPONS

Members shall only use firearms that are issued or approved by the Department and have been
thoroughly inspected by the Rangemaster. Except in an emergency or as directed by a supervisor,
no firearm shall be carried by a member who has not qualified with that firearm at an authorized
department range.

All other weapons not provided by the Department, including but not limited to edged weapons,
chemical or electronic weapons, impact weapons or any weapon prohibited or restricted by law
or that is not covered elsewhere by department policy, may not be carried by members in the
performance of their official duties without the express written authorization of the member’s
Division Captain. This exclusion does not apply to the carrying of a single folding pocketknife that
is not otherwise prohibited by law.

311.3.1 HANDGUNS
The authorized department-issued handgun is the Glock 17 9mm and Glock 19 for plain clothes
officers.

All on-duty officers shall carry a firearm on their person during the performance of their duties
unless granted a deviation by the Chief of Police, or while working in an undercover capacity
or another capacity that makes carrying a weapon impractical or unsafe. Any officer working
an assignment that requires concealability, or when the Chief of Police decides that an officer
is unable to carry or control a full-size Glock properly, may be issued a compact Glock by the
Personnel and Training Unit in lieu of being issued a full-size weapon.

311.3.2 SHOTGUNS
The authorized department-issued shotgun is the Remington 870 12-gauge Police model.

When not deployed, the shotgun shall be properly secured consistent with department training in
a locking weapons rack in the patrol vehicle or secured in the trunk. The shotgun will be loaded,
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the action closed on an empty chamber, the trigger pulled to release the hammer and the safety
in the safe position.

Members shall qualify with the department-issued shotgun twice a year.

311.3.3 PATROL RIFLES
The authorized department-issued patrol rifle is the Colt AR-15.

Members may deploy the patrol rifle in any circumstance where the member can articulate a
reasonable expectation that the rifle may be needed. Examples of some general guidelines for
deploying the patrol rifle may include but are not limited to:

(@) Situations where the member reasonably anticipates an armed encounter.

(b) When a member is faced with a situation that may require accurate and effective fire
at long range.

(c) Situations where a member reasonably expects the need to meet or exceed a
suspect's firepower.

(d) When a member reasonably believes that there may be a need to fire on a barricaded
person or a person with a hostage.

(e) When a member reasonably believes that a suspect may be wearing body armor.
()  When authorized or requested by a supervisor.
(g) When needed to euthanize an animal.

When not deployed, the patrol rifle shall be properly secured consistent with department training
in a locking weapons rack in the patrol vehicle. The rifle will have the chamber empty, magazine
loaded and inserted into the magazine well, the bolt forward with the dust cover closed, and the
selector lever in the safe position (selector lever cannot be in the safe position with the hammer
released). When deployed in an unmarked vehicle, the rifle should be placed in a locked trunk
with the rifle secured in the weapons rack, or in secured manner in compliance with the law.

At the end of watch, officers shall store a department-issued patrol rifle in the officer's individual
department locker when not in use. These rifles will not be stored or transported in any non-
departmental vehicle unless the officer is en route to the range, to and from their residence, or
another department-approved course of instruction.

SWAT Team members who are trained may carry AR-15 rifles or similar with fully automatic
capabilities.

311.3.4 PERSONALLY OWNED FIREARMS

Members of this department may elect to carry an alternative firearm in lieu of the department-
issued Glock 17. The alternate firearm may be in 9mm, .40 or.45 caliber, double/single action, or
safe action and manufactured by any of the following manufacturers: Beretta, FNH, Glock, Heckler
& Koch, Ruger, Sig Sauer, Smith & Wesson, Springfield Armory, or Walther. Officers may also
select a single action 1911-style firearm including, but not limited to those manufactured by Colt,
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Kimber, Springfield Armory, PARA, or Wilson Combat. Other weapons may be considered at the
discretion of the Chief of Police after consulting with department range staff.

Members desiring to carry an authorized but personally owned duty firearm must receive
written approval from the Chief of Police or the authorized designee by submitting a Weapons
Authorization form through the Personnel and Training Unit.

Eligible sworn personnel carrying the department-issued or authorized alternative handgun shall
successfully complete an instructional course approved by the Chief of Police or his/her designee
to demonstrate his/her proficiency in the use and safe handling of the weapon. Additionally,
personnel electing to carry an authorized alternative single action 1911 style firearm must show
documented proof of recognized training (one time, minimum of eight (8) hours) with that style of
firearm in the last three (3) years. Recognized training includes shooting courses approved by CA
P.0.S.T., NRA Law Enforcement Division, or the FBI. Upon approval by the range staff, courses
from recognized firearm trainers or schools may satisfy this requirement.

Once approved, personally owned duty firearms are subject to the following restrictions:

(@) Members of this department may carry an approved alternative firearm in the
9mm, .40 or.45 calibers for assignments while on-duty i